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FOREWORD

This description of the management and control systems faraheaaBEFBorder, Midland

and Western and Southern and Eastern Regional Operational ProgtiBgrhas been
prepared by the Member Stataeet the requirements of Article 71(1) of the Structural Funds
Regulation (EC) 1083/2006 and in accortfatice specification provided in Articles 21 to 23 of
the Implementation Regulation (EC) 1828/2006 and detailed in Annex XII to the latter.

The document comprises system desquigjoaned e following bodies:

Border, Midland & Western Regsserhbly (Managing Authority)
Southern & Eastern Regional Assembly (Managing Authority)
Intermediate Bodies

Certifying AuthoriDepartment of Finance

Audit Authorjtipepartment of Finance

Information Unit, Department of Finance

E ]

The cepperation of allithorities and intermediate bodies in the preparation and finalisation of the
description of the management and control systems is acknowledged.

The Compliance Assessment body is the ERDF/FCU, who is also the Audit Authority. The A
Authorityrepaed its own system description and submitted a Declaration of Competence an
Independence as the Compliance Assessment Body






Section 1 (aBorder, Midland & Western Regional Operational Programme

Introduction

The regionalisation arrangements mehbirathe Irish authorities in 1999 in the context of the
Agenda 2000 Agreement, saw the designation of the country intolltwegiNs ®r EU
Cohesion Policy purposes. These new regions, which were estabijsred in 1999

(a) the Border, Midland Western (BMW) Region which qualified for Objective 1 status for
Structural Funds for the full period to 2006; and

(b) the Southern and Eastern (S&E) Region which qualifiege&or phoasiout
regime for Objective 1 status up to the endai@@f5part of the region to 2006.

The newound of EU Sttuial and Cohesion fundowgs the period 20@D13. Under article 6

of the General Regulation (EC) 1083f200ths not covered by the Convergence Objective will

be eligible for assmta under the Competitiveness and Employment Objective. This will include
the BMW NUTS II region which will qualify as anphiaderghe transitional arrangements as a
previous Objective 1 region which now has a per capita GDP above 75%erfate EWZS a
expected that the BMW Region wil!/| receive
which 50% (c. 0229m) will be from the Europ

The Irish Government, as set out in the National Batemice FrameWwdNSRF) has

decided that Cohesion policgendelivered through separaeggoRal Operational Programmes

(OPs) for the BMANd the S&E Regions andatiofdl ESF OP. The Regional Operational
programmes gpartfunded by the ERDRe BMW Regional Assembly has been designated by
the Government to be the Managing Authority for the BMW Regional Operational Programme al
responsible for its preparation and delivery.

Given the agreed objectives of Cohesion policy, StructwilabEwusentrated on

implementing community policies, namely the renewed ListamdAQé&ataborg

Declaratién The specific focus will be on innovation and the knowledge economy, environment a
risk minimisation, accessibility to sergeasral interest (e.g. broadband, transport

infrastructure), increasing adaptability of workers and enterprises, enhancing access to employrr
and social inclusion measures.

INUTS 6Nomenclta®tsuMerdeéd oWnial es pour Statistiquesd i s

classification system

2 Local Government Act, 1991 (Regional Authorities) (Establishment) Order, 1999. S.I. No. 226 of 1999.
http://www.irishstatutebook.ie/ZZS1226Y1999.html

® European Commission (2006) Council Regulation (EC) 1083/2006"bjulg , 2006 laying down general

provisions on the European Regional Development Fund, the European Social Fund and the Eohésion

and repealing Regulation (EC) 1260/1999.

http://ec.europa.eu/regional_policy/sources/docoffic/official/requlation/pdf/2Get/ee 1083(2006) en.pd

f

* Government of Ireland (2007) National Strategic Reference Framework for Ireland12007

® European Commission (2005) Common Actions for Growth and Employinteet Community Lisbon
Programméhttp://ec.europa.eu/growthandjobs/pdf/COM20_330_en.pdf

® European Commission (2001) A sustainable Europe for a better World: A European Strategy for

Sustainable DevelopmentProposal to the Gothenburg European Coumttii://europa.eu.int/eur

lex/en/com/cnc/2001/com2001_0264en01.pdf



http://www.irishstatutebook.ie/ZZSI226Y1999.html
http://ec.europa.eu/regional_policy/sources/docoffic/official/regulation/pdf/2007/feder/ce_1083(2006)_en.pdf
http://ec.europa.eu/regional_policy/sources/docoffic/official/regulation/pdf/2007/feder/ce_1083(2006)_en.pdf
http://ec.europa.eu/growthandjobs/pdf/COM2005_330_en.pdf
http://europa.eu.int/eur-lex/en/com/cnc/2001/com2001_0264en01.pdf
http://europa.eu.int/eur-lex/en/com/cnc/2001/com2001_0264en01.pdf

1: General

1.1 Member State Contact Detail

Title of Programme: Border, Mland & Western Regional Operational Programme
Member State Ireland

Contact Mr. Pat Casey

Telephone +353 (0) 1 67571

Fax +353(Q) 1 6789936

Email Pat.casey@finance.gov.ie

CCI No. CC12007mE2P0O001

1.2  Date of Information

The informatioropided describes the situati®d /482008
1.3  System Structure

General Information

The Department of Finance as Member State Authority has overall policy responsibility for
Structural Funds and has primary responsibility for the Regm@dabevelopment Fund
(ERDF)

European Union regulations infipaseial management and control requirements relating to the
implementation of Structural Fuddnaed assistancdhe Regulations assign specific
responsibilities for the managemenvranal of the €manced operations to the Member State

and to the designated Managing, Certifying and Auditing Authoritieday respaynsibility

for the implementation ofinemnced activities rests with the appropriate statutory bodies
(Govermment Departments, Agencies and Authorities). These bodies are also accountable both
the Oireachtas and to the Comptroller & Auditor General for the National/Exchequer contributic
the cdinanced activities. The Management and Control systeradiuréBusds-financed

activities in Ireland is based on the principle of shared responsibilities by way of delegation
administrative agreements. Each level of the cascade must, therefore, take responsibility
ensuring that the requiremetite dflanagement and Control System are adhered to at their own
levels and that EU and national rules are complied with.

The Secretary General of each Department mustctagatai-6rm A, AppendiX@ confirm

that his/her Department and all lagdiesies under its aegis involved in EU strufihanrad ed

activities are boundibgpartment of Finadeculal2/200&inancial Management and Control
Procedures for the EU Structural Funds Program2@E8p 8 applicabhationaéligibity

rules Mepartment of FinanCecularl6/2008EU Structural Funds Programmes2Q087

National Eligibility Rules for ExpendHtirea@ced by the European Regional Development Fund

( ERDF) under Il rel andés Nat i od the AdSinistratitee gi ¢
Agreement with Managing Authorities, Statutory In&turdést of 2008) European
Communities (Financial Checks) Regulations and other applicable EU Regulations. The
documents are available on the EU Structural Fungenebag&ucturalfunds.ie

SeeAppendix r flow chart showing the organisational relationshijMbadgasn Authority,
Intermediate Bodies, Certifying Authority, and AuditaAdthweityeporting rielaship to the
Europeaommission.
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1.3.1 Border Midland & Western Regional Asseltdhaging Authorif@ontact Details

Managing Authority

Contact
Telephone
Fax

Email

Border, Midland & Western Regional Assembly, The
Ballaghaderreen, Co. Roscommon

Mr. Gerry FinDjrector

+353 (0) 94 9862970

+353 (0) 94 9862973

info@bmwassembly.ie

1.3.2 Intermediate Bodies

Intermediate Bodies

Appendix 1

1.3.3 Certifying Authority

1.3.4 Audit Authority

Mr. Noel Tallon
NDP/CSF Semti
Department of Finance,
79 Merion Row, Dublin 2

Email:noel.tallon@finance.gov.ie
Tel. 01 6045721

Mr. Dermot Byrne

ERDF Financial Control Unit,
Unit 2, Central Bwess Park,
Clonminch Tullamore, Co. Offaly

Email: Dermot.Byrne@finance.gov.ie
Tel. 057 9363651

1.3.5 Separation of Functions

The cascade is dgpd in the flowchart at App@nBiexch of the organisations in the cascade is

an independent statutory agency with its functions designated under statute. Administrat
Agreements are in place between the Managing Authority and the Intermediate Bodies, wr
confirmnter aliany speatfidelegated tasks to ensure the clear separation of responsibilities and

authority between the various levels in the cascade.

The roles of each level of the EEREdade are as follows:

Role of the Certifying Authority

The Department of Finance bBam Hesignated as the Certifying Authority for the-ERDF co
financed programmes.

The Certifying Authority is responsible for

1 Certifying declarations of expenditure and applications for payment before they are sent

the European Commission.
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1 Certifyinthat:

(i) the statement of expenditure is accurate, results from reliable accounting systems al
is based on verifiable supporting documents,

(i) the expenditure declared complies with applicable European Commission anc
National rules and has been incurreghentres projects/operations selected for
funding in accordance with the criteria applicable to the programme and complyin
with European Commission and National rules; and

1 Ensuring for the purposes of certification that it has received adequatemftrenation

Managing Authority on the procedures and verifications carried out in relation to expendit

included in statements of expenditure

The specific responsibilities of the Certifying Authorities are detailed in Article 61 of the Gen
Regulatioh083/2006 as follows:

a) Drawing up and submitting to the European Commission certified statements of expendit
and applications for payment;

b) Certifying that:

(1) the statement of expenditure is accurate, results from reliable accounting
systems and isdaal on verifiable supporting documents,

(i) the expenditure declared complies with applicable Community and national
rules and has been incurred in respect of projects/operations selected for
funding in accordance with the criteria applicable to the pmodramme
complying with Community and national rules;

c) Ensuring for the purposes of certification that it has received adequate information from-
Managing Authority on the procedures and verifications carried out in relation to expendit
included in statemt® of expenditure;

d) Taking account for the purposes of certification of the results of all audits carried out by
under the responsibility of the Audit Authority;

e) Maintaining accounting records in computerised form of expenditure declared to tt
Europea@ommission; and

f) Keeping an account of amounts recoverable and of amounts withdrawn followin
cancellation of all or part of the contribution for a project/operation. Amounts recovered s
be repaid to the general budget of the European Uniorthermosiare of the
Operational Programme by deducting them from the next statement of expenditure.

Role oManaging Authority

Management of the Operational Programme will be the responsibility of the Managing Authc
under the control of the OP MpogitGommittee. The Border, Midland and Western Regional
Assembly has been designated as the Managing Authority for the Border, Midland and Wes
Regional OP. The Managing Authority shall be responsible for managing and implementing the
in accordamawith the principles of sound financial management. The implementation of the OP v
be overseen by the OP Monitoring Committee. The Managing Authority and the Monitor
Committee will carry out their monitoring role with reference to finescaédliacidaibrs

Role of Intermediate Bodies
The Intermediate Bodies shall be responsible for submitting eligible expenditure declarations ir

format required by the Certifying Authority, to the Managing Authority to facilitate the drawdow
EU Suictural Funds.
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The Intermediate Bodies will be responsible for

1 Ensuring that all payment claims for Structural Fund expenditure, submitted by Pub
Beneficiary Bodies are supported by original receipted invoices or, where this cannot
done, by acuooting documents of equivalent probative value and audit documents, and tha
a clear audit trail exists;

1 Ensuring in respect ofitanced projects/operations that only eligible expenditure actually
incurred is submitted to the Managing Authority; and

1 Therecorded verification of expenditure incurred and declared by Public Beneficiarie
Bodies.

The detalin relation to the responsibilities of the Intermediate@odiesn seut in the
specific Administrative Agreements agreed between thie Adtm@agias and each individual
Intermediate Body.

Role of Audit Authority

The ERDF Financial Control Unit, Department of Finance, is the designated Audit Authority for
ERDF céinanced programmes.

The Audit Authoritprisnarily responsilole f

1 Ensuring that audits are carried out to verify the effective functioning of the management ¢
control system of the Operational Programme; and

1 Ensuring that audits are carried out on projects/operations on the basis of an appropric
sampléo verifgxpenditure declared.

The specific responsibilities of the Audit Authorities are detailed in Article 62 of the Gene
Regulation 1083/2006 as follows:

(a) Ensuring that audits are carried out to verify the effective functioning of the management
cantrol system of the Operational Programme;
(b) Ensuring that audits are carried out on projects/operations on the basis of an appropriate sal
to verify expenditure declared;
(c) Presenting to the European Commission within nine months of ththeaquevatiarial
Programme an audit strategy covering the bodies which will perform the audits referred to ur
points (a) and (b), the method to be used, the sampling method for audits on projects/operations
the indicative planning of audits tee éhatithe main bodies are audited and that audits are
spread evenly throughout the programming period. Where a common system applies to sev
Operational Programmes, a single audit strategy may be submitted;
(d) By 31 December each year from 2008 to 201
(i) submitting to the European Commission an Annual Control Report setting out the findit
of the audits carried out during the previous {&nwehédnding on 30 June of the year
concerned in accordance with the audit strategy of the Opegatiomaé Rnd
reporting any shortcomings found in the systems for the management and control of t
programme. The first report to be submitted by 31 December 2008 shall cover the peri
from 1 January 2007 to 30 June 2008. The information conceriténgatniechodt
after 1 July 2015 shall be included in the final control report supporting the closur
declaration referred to in point (e);
(i) issuing an opinion, on the basis of the controls and audits that have been carried ¢
under its responshilias to whether the management and control system functions
effectively, so as to provide a reasonable assurance that statements of expenditut
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presented to the European Commission are correct and as a consequence reasonak
assurance that the underntyamgactions are legal and regular;
(i) submitting, where applicable under Article 88, a declaration for partial closure assess
the legality and regularity of the expenditure concerned. When a common system applies
several Operational Programheegformation referred to in point (i) may be grouped in a
single report, and the opinion and declaration issued under points (ii) and (iii) may cover
the Operational Programmes concerned; and
(e) Submitting to the European Commission at the3thtstroly 2017 a closure declaration
assessing the validity of the application for payment of the final balance and the legality &
regularity of the underlying transactions covered by the final statement of expenditure, which she
supported by a ficantrol report.

The Audit Authority will ensure that the audit work takes account of internationally accepted &
standards.

The Audit Auhty igunctionally independent of the Certifying Authority and Managing Authority.
1.4  Guidance
1.4.1 Finaacial Management & Control Guidance

Regulations 1080/2006, 1083/2006, and 1828/2006 were made available on the BMW Regi
Assembly websiterh August 200Wvw.bmwassembly.ie

Interim arrangements for comphaitic the information and publicity requirements for the 2007
2013 Structural Funds prograneressued in April 2007, followed igeityty guidelinfes
the NSRF and OPs for the-2003 Structural Funds period in November, 2007.

The DepartmeritFinance, as Member State Authority, hafssutd 12/2008: Financial
Management and Control Procedures for the EU Structural Funds progt@b@nes 2007
(Appendix)9ssued July 2008.

Managing Authority Administrative Agreements with thaténBodiesereissued in August
2008nd signed in September,.2008

The Department of Finance, as Member State Authority,/Basussu#6/2008: EU Structural

Funds Programmes 2P0X3 National Eligibility Rules for ExpendiuranCed e ERDF
underiretad 6 s NSRF i s s a(AppendxelP)t e mber 2008

Further guidance will issue to Intermediary Bodies and Beneficiary Bodies in respect of the follov

IT System Certification
Eligibility Rules
Verification Checks
Procurement

Publicity

Audit Arrangements
Reporting of Irregularities
Audit Trail

=4 =4 -4 -8 _-4_-49_-45_-°
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Section 1b) Southern & Eastern Regional Operational Programme
1. General

1.1 Member State Contact Detail

Title of Programme: Southern & Eastern Regional Operational Programme
Member Site Ireland

Contact Mr. Pat Casey, Principal Officer, Department of Finance
Telephone 016767571

Email Pat.Casey@finance.gov.ie

Fax 01 678 99 36

CCI No. 2007IE162P0O002

1.2 Date of Information
13" October 2008

1.3  System Structure

Organisational relationship between Managing Authority, Intermediate Bodies, Certifying Authc
and Audit Authority and the reporting relationship to the Commission.

The Department of Finance as Member $tarityAas overall policy responsibility for the
Structural Funds and has primary responsibility for the European Regional Development Fi
(ERDF).

European Union regulations infipaseial management and control requirements relating to the
implemeation of Structural Fundfunded assistanceThe Regulations assign specific
responsibilities for the management and controHofatheedooperations to the Member State

and to the designated Managing, Certifying and Auditing Authoritiethe Hizgtodery
responsibility for the implementatioHimdnm®d activities rests with the appropriate statutory
bodies (Government Departments, Agencies and Authorities). These bodies are also account
both to the Oireachtas and to the Comptralidita®& General for the national/Exchequer
contribution to thefe@mnced activities. The Management and Control systerifi@an&gdl co
activities in Ireland is based on this principle of shared resgdresgybtes is laid out on the

basis o& cascade structure, with designated public bodies at each level. Specific responsibilities
assigned at each level of the cascade and are governed by the Administrative Agreemer
documenting the detaisich level of the cascade must theredoresgabnsibility for ensuring

that the requirements of the Management and Control system are adhered to at their own levels
that EU and national rules are complied with.

The Secretary General of each Department must sign a (#eclaratidpperd to confirm

that his/her Department and all bodies/agencies involvetlimétJaotivities are bound by
fDepartment of Finalreular 12/20@8nancial Management and Control of EU Structural Funds
Programmes 20201% , t he appelliicga bblDédpartingrt of dinlaamles Circular
16/2008 EU Structural Funds Programm@8 2D 0lational gthiility Rules for Expenditore C

" Administrative Agreements are described under section 2.1.3. A sample Administrative Agreement is
appened at Annex 5
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financedy the European Regional Development Fundu(BRDE)r Il rel andds Na:
Reference Framelw(ONSRI§)the Administrative Agreements with Managing Authorities, Statutory
Instrument (S| 264 of 200ByropealCommunities (Financial Checks) Regulations and other
applicable EU regulations. THesementare available on the EU Structural Ruslolsite
www.eustructuralfunds $se Appendix Bor flow chart showing the organisational relationship
between Managing Authority, Intermediate Bodies, Certifying Authority and Audit Authority anc
reprting relationshp to the European Commission.
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1.3.1 Managing Authority Contact Detalil

Managing Authority Southern & Eastern Regional
Street, Waterford

Contact Mr. Stephen Blair, Director

Telephone +353 (0) 51 860700

Email sblair@seregassembly.ie

Fax +353 (0) 51 879887

1.3.2ntermediate Body Contact Detail

The Intermediate Body Contact details are included in Annex 2

1.3.3 Certifying Authority

Contact Address Emal address

Mr. Noel Tallon | Department of Finance/9Bower | noel.tallon@finance.gov.ie
Mount Street, Dublin 2

1.3.4 Audit Authority

Contact Address Email address

Mr. Dermot Byrne ERDF Financiabi@rol | eucontrol@finance.gov.ie
Unit, Business
Technology Park,
Tullamore, Co. Offaly

1.3.5. Separation of Functions

The cascade is depicted in the flowchart under 1.3. Each of the organisestoaie iis e c
independent statutory agency with its functions designated under statute. Administrative agreen
will be put in place between the Managing Authority and the Intermediate Bodies to confirm
delegated tasks and the separation of eguaratesegreement will be put in place between the
Managing Authority and the Member State.

The role of each level is set out here:
Role of Certifying Authority

The Department of Finance has been designated as the Certifying Authority torceify declarati
expenditure and applications for payment before thietp dne SSommission.

In accordance with Articles 61 and 74(2) of the general regulation and article 26 of tt
implementation regulation, the Certifying Authority will be responsible for:

a. drawing up and submitting to the Commission certified statements of expenditure anc
applications for payment ;

b. certifying that:

(i) the statement of expenditure is accurate, results from reliable accounting systems an
is based on verifiable supporting dogument

(i) the expenditure declared complies with applicable Community and national rules an
has been incurred in respect of operations selected for funding in accordance with th
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criteria applicable to the Programme and complying with Community and national
rules;

c. ensuring for the purposes of certification that it has received adequate information from tt
Managing Authority on the procedures and verifications carried out in relation to
expenditure included in statements of expenditure;

d. taking account for theppses of certification of the results of all audits carried out by or
under the responsibility of the Audit Authority;

e. maintaining accounting records in computerised form of expenditure declared to the
Commission;

f. keeping an account of amounts recovermablef amounts withdrawn following
cancellation of all or part of the contribution for an operation. Amounts recovered shall b
repaid to the general budget of the European Union, prior to the closure of the Operation
Programme by deducting them fromxtheatement of expenditure.

Role of Managing Authority

The Managing Authority will Fesmonsibility for managing and implementing the operational
programme in accordance with the principle of sound financial rfareder6ont It is
responbie for gathering reliable information, and for ensuring that proper accounts are kept, tf
the operations are correct and that Community rules are complied with.

The Managing Authority will establish internal controls to ensure sound finantiad Eldnagemen
cofinanced erpditureThe Managing Authority will ensure thegrinedia®odies andublic

Bodiesare fully informed of their responsibilities in relation to financial management of EU c
financed expenditure. It will ensure complian€omiunity rules in relation to public
procuremerand information and publi€itpject to any guidance which may issue from the
Certifying Authority, the Managing Authority will undertake appropriate spot checks of sou
documentation supportdeglaations of expenditusich are donded beforenaking
declaratiorts the Certifying Authority.

Role of Intermediate Bodies

The IntermediatBodies will be responsible for submitting eligible expenditure in the format
(electronigrescribelly the Cafying Authority to the Managing Authority in dediréions

of eligible expenditirdesubmittetb the Certifying Authority.

ThelntermediatBodies will be responsible for ensuring deataatitionsf Structural Fund
expenditure, sulted bylevel 1 Public Bodiase supported by receipted invoices and audit
documents, and that a clear audit trail exists. They will also be responsible for ensuring in respe
cofinanced Interventions/projects, that only eligible expendjtimewuaotdaiticluded in the
declaratiosubmitted to the Managing Autitryintermediate Body will undertake appropriate

on the spot checks of source documentation on the level 1 Public Body and for declaring all eli
expenditur@he frequenand sampling methodology employed by the Intermediate Body for the
conduct of on the spot checks will be agreed in advance with the Managing Authority (Article 13
Implementing Regulation 1828/2006)

Level 1 Public Beneficiary Body

ThePublic BeneficyaBody{PBB)is the lowest level Public Body in the Irish Cascade Structure.
The PBBs responsible for managing projects, issuing grants and declaring the eligibility o
expenditure to the Intermediate Body. In some instancatstheybeileficias of aid.

Audit Authority

The ERDF Financial Control Unit, functionally independent of the Managing Authority and Certi
Authority has been designated as the Audit Atuwhibbiy responsible for verifying the effective
functioning of the mgement and control system. The Control Unit will be responsible for randon
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audit checks of Fuethted expenditure within Departri@etsnediatBodies andPublic
BodiesThe expenditure audited before the closure of the Operational Programhmesswill be
than 5% of the total expenditure decl&walibyBodidsr operations.

In accordance with articles 62 and 74(2) of the general regulation and article 26 of tt
implementation regulation, the Audit Authority shall be responsibléom particular

a. ensuring that audits are carried out to verify the effective functioning of the
management and control system of the Operational Programme;

b. ensuring that audits are carried out on operations on the basis of an appropriat
sample to verify expenddaotared;

c. by 31 December each year from 2008 to 2015:

i) submitting to the Commission an annual control report setting out the
findings of the audits carried out during the previous 12 months period
ending on 30 June of the year concerned in accordtmeeawdih
strategy of the Operational Programme and reporting any shortcomings
found in the systems for the management and control of the OP. The first
report to be submitted by 31 December 2008 shall cover the period from 1
January 2007 to 30 June 2008.ifdformation concerning the audits
carried out after 1 July 2015 shall be included in the final control report
supporting the closure declaration referred to below;

1)) issuing an opinion, on the basis of the controls and audits that have been
carried outnder the responsibility of the Audit Authority, as to whether the
management and control system functions effectively, so as to provide a
reasonable assurance that statements of expenditure presented to the
Commission are correct and as a consequemableassurance that
the underlying transactions are legal and regular.

iii) submitting, where applicable, under Article 88, a declaration for partial
closure assessing the legality and regularity of the expenditure concerned;

d.submitting to the Commissidre datiest by 31 March 2017 a closure declaration
assessing the validity of the application for payment of the final balance and th
legality and regularity of the underlying transactions covered by the final statemer
of expenditure, which shall be segbpgra final control report.

The Audit Authority will ensure that the audit work takes account of internationally accepted &
standards.
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1.4  Guidance
1.4.1Financial Management & Control Guidance

The Department of Finance as Member Staterzsgaed2/2008 dated 31stJul\82008
Financial Management and Control Procedures for the EU Structural Funds pra@ts&nmes 2007
under the National Strategic Reference Framework.

Managing Authority Administrative Agreements with the IntermedesgeigsidswAugust
2008 and signed in September, 2008.

The Department of Fi nanc e Circalas16/008n W Structutah t e
Funds Programmes 2P0X3 National Eligibility Rules for ExpendkinmanCed by the ERDF

undet r el anddés NSRF 0i.s s(uAepdp ehedpi txe nib0e)r 2 00 8

Further guidance will issue to Intermediary Bodies and Beneficiary Bodies in respect of the follov

IT System Certification
Eligibility Rules
Verification Checks
Procurement

Publicity

Audit Arrangemts
Reporting of Irregularities
Audit Trail

E R -

8 Annex 1
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Section2 (a) Managing AuthorityBMW Regional Assembly

2.1

Managing Authority and its Main Functions

2.1.1 Managing Authority Designation

Government decisa@noutlined in the Memorandum fofattmealtion of Government dated 19
April, 2005 Ref nd5180/20/10/0816.

2.1.2 Managing Authority Functions

The responsibilities of the Managing Authority with regard to thet kieg©PRere defined
under Aicle 60 of the general regulatidrinclude:

a)

b)

g)
h)

)
)
K)
)

ensuring that operations are selected for funding in accordance with the criteria applicable
the OP and that they comply, for their whole implementation period, with applicab
Community and national rules;

verifying the delivery of thnaaced products and services and that the expenditure
declared by the beneficiaries for operations has actually been incurred and complies w
Community and national rules, as detailed in article 13(2) of the implementation regulat
and in accordanwéh procedures provided for under article 74 (2) of the general regulation,
relating to proportional control arrangements

ensuring that there is a system for recording and storing in computerised form account
records of each operation under thedQRaathe data on implementation necessary for
financial management, monitoring, verifications, audits and evaluation is collected;
ensuring that beneficiaries and other bodies involved in the implementation of operatic
maintain either a separate atiogusystem or an adequate accounting code for all
transactions relating to the operation without prejudice to national accounting rules;
ensuring that the evaluations of OP referred to in article 48(3) are carried out in accordat
with article 47,

setthg up procedures to ensure that all documents regarding expenditure and audits requir
to ensure an adequate audit trail are held in accordance with the requirements of article 9C
ensuring that the certifying authority shall receive all necessanyanftrengrocedures

and verifications carried out in relation to expenditure for the purpose of certification;
guiding the work of the Monitoring Committee and providing it with the documents requiret
permit the quality of the implementatio©&f thide monitored in the light of its specific
goals;

drawing up and, after approval by the Monitoring Committee, submitting to the Commiss
the annual and final reports on implementation;

ensuring compliance with the information and publicigntedgitiedown in artde

providing the Commission with information to allow it to appraise major projects; and
chairing and providing the secretariat for the Monitoring Committee.

Monitoring Committee

Under Atrticle 65 of the general regulatidanttoging Committee shall satisfy itself as to the
effectiveness and quality of the implementationfiofaBtedoexpenditure, in accordance with
the following provisions:
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a) it shall consider and approve the criteria for selecting the operatianghifnanced
months of the approval of the Operational Programme and approve any revision of tho
criteria in accordance with programming needs;

b) it shall periodically review progress made towards achieving the specific targets of tt
Operational Progranoneghe basis of documents submitted by the Managing Authority;

C) it shall examine the results of implementation, particularly achievement of the targets set
each priority axis and the evaluations referred to in Article 48 (3);

d) it shall consider and apprthe annual and final reports on implementation referred to in
Article 67;

e) it shall be informed of the annual control report, or of the part of the report referring to t
Operational Programme concerned, and of any relevant comments the Commission m
make after examining that report or relating to that part of the report;

f) it may propose to the Managing Authority any revision or examination of the Operatior
Programme likely to make possible the attainment of the Funds' objectives referred to
Article8 or to improve its management, including its financial management; and

g) it shall consider and approve any proposal to amend the content of the Commission decis
on the contribution of the Funds.

Guidance will be provided to all bodies in the castswe wound management of Structural
Funds and verified by Form AA(seendix)3

Provision for the member state wwnoesp questions raised by the Managhagity is made
through the membership of the Department of Finance and tiAatDeritfymigthe Monitoring
Committee meetings which take place twice per year.

The Managing Authorifynstionally independent of the Certifying Authority and Audit Authority.
2.1.3 Delegation of Functions

Article 60 details the specific resptiesibihe Managing AuthoritydeUthe Irish Institutional
arrangements for the administration ofiBhced programmes, many of these responsibilities
are fulfilled by Intermediate Bodksther public bodies responsible fofikahoed

opeations. These responsibilities are detegaigh Administrative Agreements between the
Managing Authority and Intermediate Bodes.

Legal Basis

Article 59 of the General Reg@la@i8d/2006, which states that the Member State shall lay down
themu u a | relations between the authoritieseéew
the institutional, legal and financial systems of the Member State concerned.

Article 12 of the Implementation ReéatioB 2 8 / 2006 ) r eng arimoretaskst h a t

of a managing authority or certifying authority are perfomedhvigdatsody, the relevant
arrangements shall be formally recorded in

Purpose

The prima purpose of thedministrative Agreemmeésntto set out the argements for the
performance of delegdunctions by the Intermel8@tes and alsm

® Council Regulation (EC) No 1083/2006, hereinafter referred to as the General Regulation
1% Commission Regulation (EC) 1828/2006, hereinafter referred to as the Implementation Regulation
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ensure appropriate financial management and control systems are in place;

provide clarity in relation to the role and responsibilities of each body;

provide a high degree of assurance in relation to the management of the Operational
Programme; and

1 to ensure compliance with EU and Natiomeldutsggulations

E

Administrative Agreement

Administrative Agreemdratgee beerrompleted with each Internee@atyn the cascade
structure A listing of these bodies is set duipendid. Tke Administrative Agreement
completed with each ImplergelBitidy is set ouippendix.5

2.1.4 Reporting/Monitoringdlegated-unctions

Intermediate Bodies shall pro@déahaging Authority on request, with a description of the

systems covering the organisation and procedures of the Intermediate Body. This description st

include

A description of the tasks entrusted to the Intermediate Body

An organisation chart

Alloc#ion of tasks between and within Departmental units

Procedures for selecting and approving operations

Procedures by which applicationsrfdyruesement are received, verified and

validated.

Procedures for-tihe spot verifications

Report to the Monigi@ommittee on Financial Management & Control. The

reportto  include an update of the outcome of the year under review and a plat

for the forthcoming year.

1 Procedures by which payments to Beneficiaries are authorised, executed and
entered into accaunt

1 Procedures by which expenditure declarations are drawn up and declared to the
Managing Authority

1 System for keeping detailed accounting records of operationdemed project
data using the IT system for this purpose.

1 The Intermediate Body must hetiffanaging Authority of any amendments to
their Systems Description of Procedures Manual.

= =4 =4 -4 -9

= =4

Where one or more of the procedures above are carreedublitBgneficiarydly acting
under the aegis of the Intermediate Body, a description of timepdgseeatsthat level must
also be provided by the Intermediate Body.

Intermediate Bodies shatipgyate with the Audit Authority in their carrying out of an assessment
of the systeAisn place in the Intermediate Body and shall immediately sbotifgoamngs
identified.

Intermediate Bodies shall inform the Managing Authority of any corrective measures taken on fc
shortcomings reported by the Audit Authority, the timetable for their implementation and shall prc
confirmation of the ptetion of the implementation of the corrective Afeasures.

111n accordance with Article 71 of the IGegukation
12]n accordance with Article 71(2) of the General Regulation
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The Managing Authority shall provide guidance on the completion of the Systems Description.

Intermediat®&odiesshall provide complete progress reports for the Operational Programme
Monitoring @unittee in the format prepared by the Managing Authority as approved by the
Monitoring Committee. The information provided shall be sufficient to permit the quality of
implementation of the operational programme to be monitored in theclightjohits spe

Intermediat®odies shall provide the Managing Authority with the information required to enable t
Managing Authority to draw up and, after approval by the Monitoring Committee, submit to
Commission the annual and final reports e mapien.

Intermediat®odies shall ensure that the physical and financial progress reports are provided to t
Managing Authority in a timely fashion to enable the Managing Authority to compile and circL
reports to the Monitoring Committee 21ndaygamnce of the meetings of the Monitoring
Committee as laid down in the Rules of Procedure adopted by the Monitoring Committee.

Intermediat@odies shall respond in a timely fashion to any additional information requests arisit
from meetings of the fkboimg Committee.

IntermediatBodies may attend meetings of the Operational Programme Monitoring Committe
either in their capacity as the formal representative of their Department or as an Observer at
meeting. Fullembers and Observers may lee cglon by the Chairperson of the Monitoring
Committee to address questions raised in relation to the themes and operations under tf
responsibility or under the responsibility of public bodies under thintergie diifi@edy .

2.2  Organisatiomf the Managing Authority

Organisation Chart
The Organisation Chart of the Managing Authority isAmibecikx) §

Regional Assembly Staff Roles and Responsibilities
The main roles of the BR®gional Assembly are to:

1 manage the BMW Regionat&dpeal Programn289713 monitor the general impact
of all EU and Irish exchefyreted programmes in the Border, Midland and West region;
promote the edination tfie provision of Public Services in the Region; and

1 ensure that national policies take regional issues into account

FinanceUnit

The Finance Unit of the BMW Regional Assembly is onalwiglemswizho manage and
monitor the EU Structural FunelsolEs of responsibility within the finance sectien are sub
divided in the following sections

1. Article 60f General Regulation 1083/2006/Article 13 Implementing Regulation
1828/2006potChecks:
Article 6@rticle 1SpotChecks and other checksi¢ivout the cascade are
conducted by tAeditgrwho may, from time to, timeassisted llyeStaff Officer.
All reports arising from the checks will be prepared by the aforementioned

2. Review dhtermediate Body &ithl Beneficiary Documentation:
It will be the responsibility of the finanoameily tHieérogramme Executivénis
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http://www.bmwassembly.ie/NEWOP_2007-2013/BMW%20OP%20(6-12-07).pdf

nominedp ensure thattermediate Bodies Rimdhl Beneficiary Bodies retain
adequate documentation in support of all claims submitted under the EU Structural
Fund.

3. Financial Management & Control
The Assembly will be responsible for ensuring that all levels of the cascade are kept
up to date on requirements within the regulatory system of financial management. Th
will be conducted through the medium ofSemictawill be held annually
throughout the region and be provided completely free of charge to all persons
involved in the preparation of claims to be submitted under ERDF Structural Funds.
(Programme Execuftinagninee)

Preparation of Systems Déiseripand reviews of Procedures Manuals.
Compilation of Irregularity Reports.

Completion of Form Bs Certification.

A

Responding to Audit Findings.

Monitoring Unit

The Monitoring Unit is responsible for a number of functions relating to tih@mdanageme
implementation of the Operational Programme, the Unit is also responsible for the collection and
provision of data relating to financial and physical (Rdamgi@mene Executivdis nominee)

Policy and Research Unit

The BMW RegidAasemplis involved in influencing and developing policy for thielBegion.

so in a number of wayther through the identification of issues it considers to be important for the
region or by way of a response to invitations to make submissiomatimnedhipolisy

documents and strategies. The Regional Assembly seeks to influence EU, national and regional
policy through identifying and highlighting specific needs of the region and suggesting ways in wi|
they could be addres3énk Policy & Resdalnit also providegagate socieconomic data

and priority level policy updates to the Monitoring Committee through the Monitoring Committee
Progress ReporBolicy & Research Officer)

Corporate Affairs Unit

The Corporate Affairs Unit of thenBlssadministers a wide range of services to the elected
members, staff and customers. It provides a leading role in the promotion of the Assembly throug
internal and external communicatiehis also responsible for the administration and

management buman resources, recruitment and tideitnit has specific responsibility for
overseeing the Communication Plan for the OP, reporting on progress in the Implementation of t
Communication Plan and organising the major annual event.

The Corporatdféirs Unit provides support services to the elected members and is responsible fc
organising alleetings of the Assembly asdlt€ommittees including the issuing of agendas and
recording minutes. The design and print of the Annual RepotedsmptrdiQorporate Affairs
Unit(Programme Execuftizgninee)
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2.2.2 Procedures Manual

To overcome any weakness in the area of financial management and contralddtileé&unds,
Procedures Manthalk beeprepare@ndwill be reviewed regylaat least annually (and more
frequently, if requirelly, the Managing Authorifijhe Procedures Margiats details of
responsibilities, tasks and procedures for personnel involved in the implementation of EU
financed activityis available fanspection by t@ertifying AuthorityeERDF Financial Cantro

Unit, the Internal Audit, timt European Commission and the European Court off Aunditors.

when the Procedures Manul is updated, it wilidoéated to the ERDF FCU ancettifyiGg

Authority. The Procedures Manual is dated and referenced.

Thelntermediate Bodlesve submitted their Procedures Manual to the Managing Authority. The
Managing Authority has reviewed these Procedures Manuals and has confirmedsheir adequac
part of the preparations for Article 71 verification process. All verification checks undertaken by
Managing Authority at | nt er merdceduressMaiialdng | e v
its adequacy will be noted aBrpeedures MawwheckligseeProcedures Manual

2.2.3 Selection Procedures

In accordance with Article 65 of the General RebeldMionitoring Committeeduansederd
and approdgeriteria for the selection of opesdtnancaslithin six months of thpraval of the
Operational Programmestiadiapprove any revision of those criteria in accordance with
programming needs. The specific selection criteria for individaattaameasp in
consultation with the relevant Intermediate Bodies

The followg principlegere used as a guiddHerselection process for operations to be financed
under this OP:

1 Transparency in the proees potential beneficiaries to be aware of the process and
criteria to be used

T Incorporation of OP objectives irgeléation criteria

1 Incorporation of applicable horizontal principles (e.g., sustainability, equality) into tf
selection criteria

1 Use of competitive selection processes, where feasible

1 Cost effectiveness and value for money

1 Consistency in the applakproposals

Specifically in PrioritfB&)an Development and Secondary Transport Networks,vegrerations
selected whichkilladdress economic, social and environmental issues in the designated growtt
centresconsistent with thatibinal Spatial &gy Regional Planning Guidelines and Gateway
Investment priorities. The Managing Aushigggyonsibl for ensuringathoperations are

selected for funding in accordance with the criteria applicable to the Programme.

Implementing Bodies stibda&tails of selection prodesaccordance with the Selection Criteria
documern their Implementation Plans, whichviretesipprogd by the Monitoring Committee
in April 2008

2.2.4Verification Checkand Delegated Functions
In fulfilment of iesponsibilities, the Managing Authority shall verify thaanicecproducts,
services and expenditure declared IlytehmediatBodies has actually been incurred and

complies with community and nationabsulegjuired under Article 60(b)eofsémeral
Regulation Under the cascade system in operation in Irédatie iesponsibility of the
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Intermediate Bodies to verify that the expenditure lnegbatlat bodies commissioning
operationkas actually been incuened complies with camity and national rudssrequired
under Article 60(b) of the General Regulation

The Managing Authority will conduct verification checks on all expenditure declatagions submitte
Intermediate BodieShese checks will include (i) Administrditbativesising Audit Trail and

Eligibility checklists, and (#hespot verifications of individual operations/esfiogition
Checklists generated by the Managing Asd®Rtpcedures Manuélese checklistsll act

asa record of the w@erformethe date and the results of the verification and any subsequent
measures to be takerhe verifications shall cover iattative and finanaaipects, as
appropriatand as specified in Article 13 of the Implementation Régul@ai@nd value of
expenditure verified will be entered on the Structural Fund IT System.

The Managing Authority will document annumabisttier the sampling of Intermediate Body
Expenditure Declaration.

If the Managing Authpmtiyher on its own oit ihccompanigbe Intermediate d#zs to
locations/projects to carry out verification checkdbangfibilyody levebr carriesut such
checks as pat o0 fb aac ki |r cesmdieeklists arsed Meeseonsiteverification checks
shall cover administrative, finantgahnical and physical aspeatsappropriate.These
checklists may be amended from time to time as circumst&nces dictat

These verification chesksch have been delegated to the Intermediatevidukesondudte

in accordance with the procedures as setttmitAdministrative Agreement and shall cover
administrative, financiathnical and physical aspextsappropriate Generic verification
checklists have been issued for use by all of the InteodliediateaBcordance with Article 13
(4) of 1828/2006.

IntermediatBodies shall facilitate thesectaks by the Managing Authority, making available
all relevant documentation, provide responses to any issues which arise from these checks
underta& remedial actions when requested to do so.

When otthespot verifications are carrietyotite Intermediate Bodre®perations, a random
statistical sampling methodbeaysed as per European Commission Regulation 1828/2006, Art.
17. The method dst® select the sample and to draw conclusions from the result shall take
account of internationally accepted audit standarddb@ndocumentedhe prior approval of

the Managing Authority of the methodology to be used must be obtainedHuefolegthes me
implemented.

An annual review of the coverage provided by the random sample will take place to gain suffic
assurance for the expenditure declared. A complementary sample may ibstahcsen
where a significant error rate en¢undthe random sansplesen to reflect the risk factors.

As the Managing Authority is also a beneficiary under the Technical Assistance Priority, verificati
checks shall be carriecoguhe BMW Regional Assembly Intermediate Body and in such a
manner so as émsure adequate separation of functions.

A flowchaydescribing tHelfilmeraf the requirements as regards verification checi&ds attach
Appendix 2.
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2.2.5Processing of Payments feeimbursements

Without prejudice to the Casionis responsibility for implementing the general budget of the
European Union, Ireland shall take responsibility in the first instance for the financial contro
assistance.

Financial management and control will involve a series of intertatlongaodriferification
operations across different tiers of management. The specific roles and responsibilities of th
different tiers are outlined in the paragraphs below.

Payments to Beneficiaries

The payment to Beneficiaries is a function delégatedermediate Bodies. The payment

process is described in the Intermediate Body Procedures Manual. In the case of Structural Func
financing is usually transferred via the normal vote accounting system through the intermediary
department/agencyhte beneficiarfPayments in respect of Technical Assistance expenditure
incurred by the Regional Authorities and the Regional Assembly will be effected by the Finance |
on the basis of vouched claims and recouped from the Exchequer via tbé Elepacenent

This procedure is detailed in the Technical Assistance Procedures Manual.

Certifying Authority

The Department of Finance has been designated as the Certifying Authority to certify declaratior
expenditure and applications for paymenthmfare sent to the Commission. The role and
responsibilities are described under Section 4.

Managing Authority

The Managing Authority will have primary responsibility for the correctness of management and
implementation of those operations urdpetagonal Programme financed by Cohesion Policy
(Article 60) as described under Section 2. The processing of applications is described in the
Procedures Manual.

Intermediate Bodies

The Intermediate Bodies will be responsible for submitting déelayitierexpenditure in the

format (electronic) required by the Certifying Authority to the Managing Authority in order for
expenditure declarations to be prepared for submission to the Certifying Authority. The role and
responsibilities are descuipel@r Section 3. The processing of applications is described in the
respective Procedures Manual.

Provision of Information to the Certifying Authority

The Managing Authority will be responsible for aggregating expenditure information coming from
Level 21p to Programme level and completing Forth@&Structural Fund IT Sy3teisiform

willbe accompanied by a schedule indicating the priorities/themes and Form B2 references, the t
eligible expenditure being reported and the associated BRDErgraritis level will certify that

the management and control procedures descr
place at level 2 and that steps (including sample checking of information at level 2) have been ta
to give reasonallesurance that the amount returned is correct, before certifying and reporting the
expenditure to the Certifying Authority. When declaring expenditure to the Certifying Authority, th
Managing Authority will be required to draw up and submitandestdiestent of expenditure

in the form prescribed at Annex X of Commission Regulation (EC) 1828/2006 as per Form C Thi
should also accompany the Form B3.
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Certification reports should be accessible to the ERDF Financial Control Unit, itstetnal Audit Un
each level, the European Court of Auditors and the relevant National Authorities.

All required financial and physical progress information, appropriately codified, including annual
reports, to enable the European Commission to fulfil itéitresporebithe appropriate

Cohesion Policy Regulations, will be relayed electronically to the Commission by the Managing &
Certifying Authorities, as appropriate. The frequency of electronic transmission will conform to th
management requirementgeeed between the Commission and the Managing Authority and the
Department of Finance.

The Managing Authorityds Procedures Manual

The Flowchatescribing the processes and indicating all the bodieis imttableed.
(Appendix 2)

Separation of Functions within the Managing Authority
The Technical Assistance Priorilg adlininistered by the BMW Regional Assembly and the EU
Structural Funds Unit of the Department of Finance.

The BMW Regional Addgns the Intermediate Body for both the Regional Authority incurred
expenditure and the expenditure incurred by the Assembly in carrying out its Managing Authority
functions.

In accordance with the Administrative Agreements issued to the RégisnialSagtemnber

2008, the Regional Authorities shall submit payment claims to the Regional Assembly on the bas
eligible expenditure incurred and paid. These claims will be subject to verificatidmyand validati
the Finance Unit. FormvliZe preparebly theStaff OfficéFinance Unéhd validated by the

Assistant Direct&MWAssembly.

Costs incurred by the Regional Assembly, in its capacity as Managing Apthpatgdvly be
the Assistant Staff Offideorm B1 will be pregubytheAssistant Staff Offig&nance Unit)
and validated by fimgramme Executi@erporate Affairs.

Expenditure declarations provided by the Department of Finance in respect of eligible costs issu
by the NSRF Units will be verified bgrniregExecutivéinance Unit and validated by the
DirectqrBMW Assembly

2.2.7 EligibilityRules

In accordance wiRbgulation EC 1083/20@06¢le 56, expenditure einemced Interventions is

eligible for Community support only where iedsforcoperations decided on by the Managing
Authority or under its responsibility, in accordance with criteria fixed by the Monitoring Committee
New expenditure, added at the moment of the modification of the Operational Programme, shall
eligible frothe date of the submission to the Commission of the request for modification of the
Operational Programme.

The rules on the eligibility of expehdierbeelaid down at national level subject to the
exceptisprovided in the ERDF RegulationscoMegthe entirety of the expenditure declared

under the Operational Programme.

The starting date for the eligibility of expenditure for the Operational Programme is 1 January 20
Expenditure incurred before then is not eligible for support werdéottasRdpgramnidne

national eligibility rules for expenddfurecoanced by t he ERDF wunder |
down in Circular 16/2808 issued in September.Z8@pendik0)
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2.3  Managing Authority & Certifying Authority DesignattitheiSame Body
The Managing Authority is a separate body to the Certifying Authority.

24. Compliance with EU Law

2.4.1 Guidance and Instruction on the Applicable Rules

The Intermediate Bodies agreed to comply with the guidance and ins@apgticatda thles
through their Implementation Plans submitted to the Monitoring Committee in April 2008 and wel
detailed in the Administrative Agreements with the Intermediate Bodies issued in August, 2008.

State Aids

The Managing Authority willrertbat operations financed by the Funds, or receiving assistance
from the EIB or from another financial instrument, will be in conformity with the provisions of
Treaty, with instruments adopted under it and with Community policies andfialiarfis in the
competition and with procedural and material State aid rules applicable at the point of time whei
public support is granted

Public Procurement

The Managing Authority sinalire that operations are in compliance with all public procuremen
requirements. Public procurement guidelines are available on the public sector procurement wel
owww.een d e r sEUgRrocuremend Directives can be accessed under the Rules and
Guidelines on the EU procurement wehsitew . s i mdlipkedtouthei putiliad sector

website] Adherence to public procurement guitelimepart tfe Administrative Agreements

and will also mvered in detail in the Guidance Seminars which will be run by the Managinc
Authority.

Information and publicity

Itwill be the responsibilithe¥anaging Authority to ensure that the information and publicity
requirements of Commission Regulation (EC) 1828/2008cavevecteach ébwf the

cascade mutstke responsibility for ensuring that the requaktinehitdormation and Publicity

are adhered to at their own le&elmmunication Planbdeses prepared as required by the EU
regulations. In general tdimad\ational Strategic Reference Framework and EU logos must be
displayed in all publicittenad, application forms, letters of offer or grant approval as well as on
signs for projects as required under the Commission Regulation. In addition publicity material sh
include the required text references acknowledging the role of thenéE¥thespuestaral

funds and in the funding of the operation. Informatiocitsrabpisdire eligibleERDF co

funding and can be charged to¢lranebperation allocation Offgrational Programme

includes in its Technical Assistance phodgeato cover costs of information and publicity at OP
level. Operational level publicity is the responsibility of the relevant Intermediate Bodies. Advice
implementation can be obtaiomthie Managinguthoritpr the EU Structural Funds Uhi of
Department of Finance.

It should be noted that compliance with information and publicity measures will be examined dur
verification cheakscefunded expenditure and that failure to comply with the provisions of this
Regulation may lead to fimhoorrections under Article 99 of Commission Regulation (EC)
1083/2006.

Links to Regulations, Communications Action Plan, Finance Circular, IT specification, and natior
eligibility rulémve been created on the BMW website
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Equal Opportunities

TheManaging Authority is committed to tracking the impact on the Equal Opportunities Horizonta
Principle at implementation level to ensure compliance with the requirement. The promotion of
gender balance on the monitoring committees will also be gatiporteithtthe incorporation

of a gender equality perspective at all stages of Programme implementation. These commitment
are additional to legal obligations which apply in relation to gender equality.

Gender Equality means that women and men slydilel saujne rights and opportunities and

that the different behaviour, aspirations and needs of women and men are equally valued and
favoured. Government policy in this area includes a double strategy consisting of a legal framew
which provides for ddueatment for women and men and legislative backing for positive action
initiatives for women and men including positive action in particular circumstances and commitm
to apply a gender equality perspective in all areas (gender mainstreamstrgamhe ma

approach, gives the responsibility to address gender equality to the lead Department which is
responsible for implementing the particular measure/activity.

The Managing Authority will take appropriate steps to prevent discriminadidingn relation t
following categories which are protected by equality legislation: Gender, Marital Status, Family
Status, Age, Disability, Race, Sexual Orientation, Religious Belief and Membership of the Travel
Communitintermediateodies may use positiveraci® appropriate, to achieve full equality in
practise for these categories in the activity funded under the Programme. In addition, the project
selection criteria will ensure as appropriate, that the projects will be assessed on the basis of the
compéince with equal opportunity requirements and their promotion of geindemeedialiy.

bodies will be required to incorporate accessibility for disabled persons as a criterion to be obser
in cefunded public facilisesappropriat€his is tbe included in project specifications, as

appropriate. The Equality Authority, which has a statutory responsibility to promote equality, is
available to offer suppdriteymediatsodies in assessing the impact of their measures on the

nine equality gireds and incorporating an equality dimension, as appropriate, in project design anc
delivery

Under the Administrative Agreements, Intermediate Bodies shall ensure that the applicable
prioritised horizontal principles are fully integrated intoém¢aitiopl@f the themesisaimes

under their responsibility or under the responsibility of bodies under thetasgedaitthe

Body. The integration of the horizontal principles shall'fespkoakbthal policies.

Intermediatodies shatkport annually to the Monitoring Committee in the format specified, on the
implementation of the horizontal principle in the themes under the responsibility of bodies under
aegis of thatermediat&ody.

Intermediatodies shall liaise with theatylag Authority and the specialist Horizontal Units on
the integration of the prioritised horizontal principle and the reporting of horizontal impacts.

Environment

The concept of environmental integration is now more fully accepted as a fgaiore of legisl
Government policy and national development programmes; there is a greater appreciation of
importance of shared responsibility for the environment on the part of all sectors of society. Pt
access to information in relation to the envinasrbeeh extended, encouraging awareness. In

line with this, Council Regulation (EC) 1083/2006 states that actions taken under the Funds s
incorporate, at national and Regional level, the Community's priorities in favour of sustaine
development blyengthening growth, competitiveness and employment, social inclusion, as well &
protecting and improving the quality of the environment. The Funds' objectives are to be pursue

31n accordance with Articles 16 and 17 of the General Regulation
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the framework of sustainable development and with reference totifie gahafiprbtecting

and improving the environment as set out in Article 6 of the Treaty. Sustainable development
fundamental objective under the Treaties. It requires dealing with economic, social al
environmental policies in a mutually rejnfaagiin order to reverse trends that threaten future
quality of life. Environmental issues are a key dimension of Cohesion Poliey2@13he 2007
period, while promoting sustainable growth is a cornerstone of the Lisbon and Gothenburg Agen
The Sategic Environmental Assessment (SEA) Directive was transposed in to law in Ireland in .
20041 and its objective is to provide for a high level of protection of the environment and
contribute to the integration of environmental considerdt®mpsejpdoation and adoption of
specified plans and Programmes with a view to promoting sustainable development. In accord:
with the SEA Directive, this Operational Programme was subject to a Strategic Environme
Assessment.

The commitment to thecjpi@ of Sustainable Development is apparent both in the design of
operations and in the measurement of their impact on the environment. This is a cent
underpinning of the Regional Operational Programme.

The need for balance between environment elogndev embodied in the concept of
sustainable development was consistently recognised in the National Development Plan (N
20062006. Integration of environmental considerations into other policies was both then and toc
seen as a key means of seggustainable development especially in terms of the NDP 2007

In terms of the broader policy context, the concept of environmental sustainability will remai
"horizontal principle” under the NDR200fis clearly signals the importance ofinesrviab
sustainability at Regional Programme level and will enhance the integration of environmel
considerations into making and implementing policies in general.

The Managing Authority is committed to tracking the impact on the sustainable developm
Horizontal Principle at implementation level to ensure compliance with the regulation. In addition
project selection criteria will ensure that the projects will be assessed on the basis of th
compliance and promotion of the goal of sustainapleatgse appropriate
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2.4.2 Measures to Ensure Applicable Rules are Complied with
As part of compliance checks procedures at Levebénegfitikdyodiesare asked to confirm

that they have observed EU State Aids, public procurementstariodection and equality
of opportunity requirements and Regional aid rates. (see over)
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Compliance Checks Procedures
Level 10 Public Beneficiary Body Checklist

1.

2.

10.

11.

12.

13.

14.

15.

Expenditure on the project/operation is consistent with the provisions ofigjitg NaRuhes E

The intended purpose of the project/operation is consistent with the objectives of the Operational
Programme Priority;

The payment application for EU recoupment is based on eligible expenditure actually paid out by the
Public Beneficy Body and supporting documentation is available;

The expenditure for which recoupment is sought has been paid within the eligibility period;

EU State Aids; EU and National Public Procurement Rules; Horizontal principles of sustainable
development, aity between men and women aslilsedamination in accordance with Articles 16

and 17 of the General Regulation and social inclusion in accordance with the NSRF and the Operatior
Programmes; and Regional aid rates, have been observed as appropriate;

EU information and publicity requirements are being observed, i.e. in conformifyafith Articles 2
Regulation (EC) 1828/2006;

Physical and financial progress is being monitored and documentetheshadisigeanspection
where approgte, in accordance with Article 13 of the Implementation regulation 1828/2006;

There has been no overlapping of EU aid for the project/operation;

A separate accounting system or an adequate accounting code is being maintained for all transactions
relding to the project/operation;

Evidence of receipt of funding by the Beneficiary of the grant is available;

Details of the underlying transactions are recorded, where possible, on computer files and are availabl
request to the European ConomiSsrvices responsible and national authorities;

Accounting records and an adequate audit trail exist i.e. in conformity with Articles 14 and 15 of Europ
Commission Regulation (EC) 1828/2006;

All original supporting documentation will be metagwdance with Article 90 of Council Regulation
(EC) 1083/2006 and Article 19 of Council Regulation EC 1828/2006 i.e. for three years after the closur
the programme;

Expenditure has been reconciled between the administrative unit anditlbececoirasd any
differences explained and aguiiritom the EU Structural Funds IT System financial management
system and a copy of the reconciliation has been supplied; and

Projects/Operations have been selected in accordance withgpeoeettbs the Monitoring
Committee.

Have any financial control weaknesses, risk or irregularities/disconformities been identified in the executio
the project/operation(s)?

If yes, please specify:

a) What corrective action has/will be taken, ischrdisgion of irregulaepport where
appropriate?

b) Specify the controls applied to guarantee valid certification and quantify the amount of expenditure
actually checked duringhespot verifications:
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2.5  Audit Trail
2.5.1 Description of Audit Trail

Each Level within the cascaalelshresponsible for ensuring that an adequate audit trail is in
place in respect of thdinancedperationsAn audit trail is considered adequate where, for the
operational programme concerned, it compliesolltbvitige criteria:

a. It permits the aggregate amounts certified to the Commission to be reconciled with the
detailed accounting records and supporting documents held by the certifying authority,
managing authority, intermediate bodies and public budssreogoperations as
regards operationsfic@nced under the operational programme;

b. it permits verification of payment of the public contribution to the beneficiary;

c. It permits verification of application of the selection criteria establishédringthe m
committee ftre operational programme;

d. it contains in respect of each operation, as appropriate, the technical specifications and
financing plan, documents concerning the grant approval, documents relating to public
procurement proceduregjrpss reports and reports orcagahs and audits carried
out; and

e. electronic regulation concerning location of documents in accordance with Article 19 of
Implementing Regulation 1828/2006 and in the Administrative Agreements.

The Managing Authaudtyies out verificatiohadministrative and financial aspects
Intermediate Body level. The Intermediate Bodies in turn carry out verib€ation checks
administrative, financial, technical and physical gsp#ideaeficiatlyodieseve(see
Appendix)2 The Managing AuthariltysetheVerificatiochecklist(refer to Procedures
Manualvhen carrying out both desk checks-twed oot checks at Intermediate Body level.

2.5.2 Documentation Retention Procedures

TheManaging Autitgiand public bodies, acting under their aegis will ensure that all supporting
documents regarding expenditure, verification checks, declarations of expenditure and audits or
interventions concerned are kept available for the EU Commissiohfardit@sudra period

of three years following the closure of the Operational Pragraamnnef the Administrative
Agreemer{fAugust 20Q8ypecific arrangemehtsse beeput in place by each body to comply

with this provisjamdis detailed ifér procedures manaat Implementation Plans

The Managing Authasifjyensure that a record is available of the identity and locdigsn of
holding supporting documentation relating to expenditure and verifications and any other docurr
requred for an adequate audit4rail.

The Managing Autharitiensure that documentation referred to above, is made available to
authorised staff of the Managing Authority, Certifying Authority, Audit Authority or EU authorised
Auditors

The followinglatst shall be considered commonly accepted data carriers as referred to in Article
90 of Regulation (EC) No. 1083/2006;

a) Photocopies of original documents;
b) Microfiches of original documents;

14|n accordance with Article 19 of the Implementation Regulation
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C) Electronic versions of original documents;
d) Documents existingelectronic version only.

The Managing Autharitiensure that project level data is maintained to comply with Article 14 and
Annex IlI of the Implementing Regulation in the format specified in the IT System commissioned
that purpose by the Gemtf Authority.he provisions of Electronic Commerce Act, 2000 will be
compliedvith

2.6 Irregularities and Recoveries
2.6.1 Instructions on Reporting and Correction of Recoveries

Each level of the financial management cascade, through tagvadhgrasiments of August

2008, agree to take responsibility for ensuring that the requirement for reporting irregularities
disconformities are adhered to and are reconciled with the negative adjustments entered on
Structural Fundsslystem

Wihin two months following the end of each quarter, the Certifying Authority will report to f
Commission any irregularities which have been the subject of a primary administrative or jud
finding, in accordance with Article 27 of the Implemeniation.Regddition, any procedures
instituted in respect of irregularities previously reported will also be notified within two months o
end of each quarter in accordance with Article (30) of the Implementation Regulation.

An irregularity is anfyingement of a provision of Community law resulting from an act or omissior
by an economic operator which has, or would have, the effect of prejudicing the general budg
the European Union by charging an unjustified item of expenditure butlgeggeneral

Due to the fact that public expenditurénameced by the Irish exchequer, unjustified items of
expenditure which are identified and removed from expenditure declarations before they are cert
to the European Commisshiail be termeasconforming irregularities and reported as such.

The Managing Authority shall provide guidiatecenéalia®odies and public bodies on the
reporting of irregularitsese following page for Irregularity Report Completion flowchart.

Whereanegate adj ust ment of greater than 010,000
expendituregn irregularity repaitt be prepared and submitted Matreging Authority at the

end of each quarter in the format spd#sgbnsibility of the cetigai of gxific aspects of

the iregularity report wiladeised to the various bodi#sebylanaging Authority

The Managing Authoritkeelh a record of amounts below the reporting threshold that are
recovered or withdrawn following thdatermcef the €mancing contribution to an operation.

The Managing Authoritynaiihtain a record ohatiativadjustments and dedrarn claims
according fmroceduress set out in the IT System
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Procedures for Documenting lulkegities

IRREGULARITY REPORT
COMPLETION CHART

Public Body Assigned Sections/Responsibilities
C PubliBeneficiafgodies )
4C Schedule of Negative Adjustments )
C Intermediate Body )
4C Section R 10 of Irregularity Report )
( Managing Authority )
Section 1 of Irregularitgdrie )

Section 1417 of Irregularity Report

9

Section 1927 of Irregularity Report )

C Certifying Authority

1

Section 18 of Irregularity Report )

If an irregularity occurs at a higher level than Intermediate Bodies i.e. Managing Authority or
Certifying Authority, the affected level wiktiitefor Sections1®.
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Appendix 6: BMW Regional Assembly Organisational Structure

STAFF STRUCTURE
Gerry Finn
DIRECTOR
i
Kieran Moglan
ASST. DIRECTOR
Hichael HeCauley Lorponte ffais Hanaging & Honitoring Policy & Research
Programme Executive Gerry Lavell . Barry Guckian Adrian 0'Donoghue
Programme Esecutive Programme Executive Policy & Research Officer
Hichael OBrien Joe Flynn
Programme Liaison Officer Auditor
Gerardine Lafferty
AiStatf Officer
Catherine Burke

host Staff Officer

Pauline Grennan
Athsst Statf Officer

Harie Horiarty Jean Towey
Clerical Officer Temp Clerical Officer

Fiona Flynn
Clerical Officer
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Section2 (b) Managing Authority: S&E Regional Assembly

2.1

Managing Authorignd its mainunctions

2.1.1Managing Authority Designation

A Goernment Decision in December &9)Q%itlined in the Memorandum for the Information of
Government dated ®pril, 2005 Ref nd&5180/20/10/08a6ocated responsibility to the Southern &
Eastern Regional Assembly to prepare and manage the SoutkemnR&gitasl Operational
Programme for the period-2003.

2.1.2Managing Authority Functions

The responsibilities of the Southern and Eastern Regional Assembly with regard to financial manag
and control systems for the Southern and Eagieat @pgrational Programme, as set out in Chapter

8 Paragraph 8.5 of the Operational Progaachm®lefined under adi€l0 of the general regulation

are as follows

a)

b)

9)
h)
)
)
K)
)

ensuring that operations are selected for funding in accordancenethppkcabte to the

OP and that they comply, for their whole implementation period, with applicable Community
national rules;

verifying the delivery of thieoced products and services and that the expenditure declared
by the beneficiaries dperations has actually been incurred and complies with Community an
national rules, as detailed in article 13(2) of the implementation regulation and in accordance
procedures provided for under article 74 (2) of the general regulatiopyaptatingat

control arrangements

ensuring that there is a system for recording and storing in computerised form accounting re
of each operation under the OP and that the data on implementation necessary for finar
management, monitpriverifications, audits and evaluation is collected;

ensuring that beneficiaries and other bodies involved in the implementation of operations ma
either a separate accounting system or an adequate accounting code for all transactions rel
to the operation without prejudice to national accounting rules;

ensuring that the evaluations of OP referred to in article 48(3) are carried out in accordance
article 47;

setting up procedures to ensure that all documents regarding expanditareequired to

ensure an adequate audit trail are held in accordance with the requirements of article 90;
ensuring that the certifying authority shall receive all necessary information on the procedure
verifications carried out in relatexpenditure for the purpose of certification;

guiding the work of the Monitoring Committee and providing it with the documents require
permit the quality of the implementation of the OP to be monitored in the light of its specific gc
draving up and, after approval by the Monitoring Committee, submitting to the Commission
annual and final reports on implementation;

ensuring compliance with the information and publicity requirements laid&wn in article
providing the Commissioninfidimation to allow it to appraise major projects; and
chairing and providing the secretariat for the Monitoring Committee.

A number of these functions are delegated to the Intermediate Body through the Administrative
Agreements.
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2.1.3Delegation of Fctions

Article 60 details the specific responsibiliteedlanaging AuthoritydeUthe Irish Institutional
arrangements for the administration ofiEdhced programmes, many of these responsibilities are
fulfilled by Intermediate Baddsiter public bodies responsible for-fifldmmoed operations. These
responsibilities are delegdwedigh Administrative Agreements between the Managing Authority and
Intermediate Bodes.

Legal Basis

Article 59 of the General Regd#dt@88/2006, whistates that the Member State shall lay down the
mut ual relations between the authoritieséwhi
institutional, legal and financial systems of the Member State concerned.

Article 12 of the Impletegon Regulatiéf 1 8 28/ 2006) requires that 0
managing authority or certifying authority are performed by an intermediary body, the rele
arrangements shall be formally recorded in wi

Administrative Agreement

The pmay purpose of thedministrative Agreemestto set out the arrangements for the

performance of delegdunctions by the Intermel8@tes and also to:

U Ensure appropriate financial management and control systems are in place;

U Provide clarity &lation to the role and responsibilities of each body;

0 Provide a higher degree of assurance in relation to the management of the Operatic
Programme; and

U To ensure compliance with EU and National rules and regulations.

Article 60 details the spe@Bponsibilitiesf the Managing Authority. Under theadtiistianal
arrangements for the administration offiseBhced programmes, many of these responsibilities are
fulfilled by Intermediate Baddsother public bodies responsible fofiEldoam operations. These
responsibilities are delegttemligh Administrative Agreements between the Managing Authority ant
Intermediate Bodies. Administrative Agreements are completed with each Intermediate Body i
cascade structure.

The responsiiies of Intermediate Bodies shall primarily include:

a) ensuring that operations are selected for funding in accordance with the criteria applicable t
OP and that they comply, for their whole implementation period, with applicable Community
natimal rules;

b) ensuring that all payment claims for Structural Fund expenditure, BublicitBatiipare
supported by receipted invoices and audit documents;

c) ensuring that a clear audit trail exists in accordance with Article 15 of the Implementation
Regulation;

d) ensuring, in respect dfitanced operations/projects, that only eligible expenditure actually
incurred is submitted to the Managing Authority;

e) verification of expenditure incurred and declared by public bodies;

!5 Council Regulation (EC) No 1083/2006, hereinafeferred to as the General Regulation
'* Commission Regulation (EC) 1828/2006, hereinafter referred to as the Implementation Regulation
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f) the introduction, mainteeamd operation of satisfactory control procedufiesmfaech
activity for the themes that they, or public bodies operating under their aegis,fare responsible

g) ensuring that beneficiaries are informed of the specific conditions and &pplyong f@ans
EU cdinanced operatibfis

h) preparing and maintaining Implementation Plan for Thieemeé¢Sub

I) providing progress reports in prescribed format to the Managing Authority for Monitoring
Committee meetings and to facilitate preparationarichRmadIReports;

j) facilitating evaluationdheProgramme and its Themesi8almes;

k) publicimg the implementation of tim@oced operations and the contribution of the EU Funds
inaccordance with the Regulations.

21.3a)Accountability

Whileesponsibility in the first instance is delegated to the Intermediate bodies as outlined under 2.1
ultimate responsibility resides with the Managing Authority for ensuring that the delegated task
fulfilled by the Intermediate Body.

2.1.4Financal Management & Control reporting & management

Intermediate Bodies shall provide the Managing Authority on request, with a description of the systel
covering the organisation and procedures of the Intermediate Body. This description shall include

1 A desdption of the tasks entrusted to the Intermediate Body

1 An organisation chart

i Allocation of tasks between and within Departmental units

1 Procedures for selecting and approving operations

1 Procedures by which applicationsrfdruiesement are receivediedeand

validated.

1 Procedures for-thre spot verifications

1 Report to the Monitoring Committee on Financial Management & Control. The report
include an update of the outcome of the year under review and a plan for the
forthcoming year.

1 Procedurdsy which payments to Beneficiaries are authorised, executed and entered
into accounts

1 Procedures by which expenditure declarations are drawn up and declared to the
Managing Authority

i System for keeping detailed accounting records of operationdesad gacgect
using the IT system for this purpose.

i The Intermediate Body must notify the Managing Authority of any amendments to the
Systems Description of Procedures Manual.

Where one or more of the procedures above are caradtifdidBaneficig B dy acting under the
aegis of the Intermediate Body, a description of the systems in place at that level must also be provi
the Intermediate Body.

Intermediate Bodies shatipgyate with the Audit Authority in their carrying out of antasfsgmsme
system&$in place in the Intermediate Body and shall immediately rectify any shortcomings identified.

17 As required under paragraph 2 of Article 13 (1) of the Implementation Regulation
18]n accordance with Article 7& @dheral Regulation
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Intermediate Bodies shall inform the Managing Authority of any corrective measures taken on f
shortcomings reported by the Audititjuther timetable for their implementation and shall provide
confirmation of the completion of the implementation of the correcti¢e measures.

The Managing Authority shall provide guidance on the completion of the Systems Description.

Reporting/Monitanig Functions

Intermediate Bod&wall provide complete progress reports for the Operational Programme Monitori
Committee in the format prepared by the Managing Authority as approved by the Monitoring Com
The information provided shall béestitiicpermit the quality of the implementation of the operational
programme to be monitored in the light of its specific goals.

IntermediatBodies shall provide the Managing Authority with the information required to enable
Managing Authority teawdrup and, after approval by the Monitoring Committee, submit to the
Commission the annual and final reports on implementation.

IntermediatBodies shall ensure that the physical and financial progress reports are provided to

Managing Authority immeely fashion to enable the Managing Authority to compile and circulate reports
the Monitoring Committee 21 days in advance of the meetings of the Monitoring Committee as laid ¢
the Rules of Procedure adopted by the Monitoring Committee.

IntermedteBodies shall respond in a timely fashion to any additional information requests arising f
meetings of the Monitoring Committee.

IntermediatBodies may attend meetings of the Operational Programme Monitoring Committee eithe
their capacity dsetformal representative of their Department or as an Observer at the meeting. F
members and Observers may be called upon by the Chairperson of the Monitoring Committee to a
questions raised in relation to the themes and operations ursisntieilityreor under the
responsibility of public bodies under the aedigarhikediat@ody.

Monitoring Committee

Under Article 65 of the general regulation, the Monitoring Committee shall satisfy itself as tc
effectiveness and quality ofntpgementation of Elficanced expenditure, in accordance with the
following provisions:

a) it shall consider and approve the criteria for selecting the operations financed within
months of the approval of the Operational Programme and apprawe @inthoses
criteria in accordance with programming needs;

b) it shall periodically review progress made towards achieving the specific targets of
Operational Programme on the basis of documents submitted by the Managing Authority;

c) it shall examine tlesults of implementation, particularly achievement of the targets set fo
each priority axis and the evaluations referred to in Article 48 (3);

d) it shall consider and approve the annual and final reports on implementation referred t
Article 67,

e) it shalbe informed of the annual control report, or of the part of the report referring to t
Operational Programme concerned, and of any relevant comments the Commission
make after examining that report or relating to that part of the report;

191n accordance with Article 71(2) of the General Regulation
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f) it may propesto the Managing Authority any revision or examination of the Operatione
Programme likely to make possible the attainment of the Funds' objectives referred t
Article 3 or to improve its management, including its financial management; and

g) it shall caider and approve any proposal to amend the content of the Commission decisi
on the contribution of the Funds.

2.2 Organisatiomf the Managing Authority
Regional Assembly Staff Roles and Responsibilities
The main roles of 8&ERegional Assembly tare
1 Manage th8&ERegional Operational Progra2fi 2013

1 Monitor the general impact of all EU and Irish ekotampi@rogrammes inSbathern &
Eastermegion;

1 Promote the-codination of the provision of Public Services in the Region; and

1 Make Public Bodies aware of the regional implications of their policies, plans and activities.

Structural Funds Financial Management & Control Unit
The Structural Funds Financial Management & Control Unit of the S&E Regional Assembly manage:
monitorshe EU Structural Funds.

1. Article 60 SpGhecks:

Article 60 SpBhecks and other checks throughout the cascade are condu&sajtaynthe
Executive or theuditor, who may, from time to time be assistedChsriGaéffficer. All reports
arisiig from the checks will be prepared by the aforementioned

2. Financial Management & Control

The Assembly will be responsible for ensuring that all levels of the cascade are kept up to da
requirements within the regulatory system of financial mahhigewittrbe conducted through the
medium of Seminars which will be held annually throughout the region and be provided free of che
all persons involved in the preparatlenlarations of eligible expenthiure submitted unési
ProgrammeResponsibility for Communications for the Operational Programme rests with the nar
Programme Executiviee Tinimay periodically review the retention of docunrersizpiport of all
declarations of eligible expenditbraitted under the EU Staldtundat the Public Boldyel of

the cascade. The Auditor has overall responsibility for verifications.

Monitoring

The Unit is responsible for a number of functions relating to the management and implementation of
Operational Programme, theslatsto responsible for the collection and provision of data relating to
financial and physical indicators.

Corporate Affairs & Finance Unit

The Corporate Affairs Unit of the Assembly administers a wide range of services to the elected mem
staff andustomers.

This Unit has overall responsibility for the finances of the organisation. It is also responsible for the
implementation of the Technical Assistance Priority efQh8 38# Regional OP.
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Organisation Chart

Director
A

| Assistant Directd

Corporate Servic Structural Funds Structural Funds Research & Auditor
Fin. Man & Control U Fin. Man & Control U Communication
Programme Programme Programme Programme
Executive Executive Executive Executive
A
| Staff Officer |
Assistant Staff Assistant Staff
Officer Oficer
A A A
Clerical Clerical Clerical Clerical Clerical
Officer Officer Officer Officer Officer
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2.2.2Procedures Manual

Toassisin the area of financial management and controhdbtael€tailed Procedures Mauilial

be prepared and reviewed regularly by the Managing Pegh@ragedures Manual shall give details
of responsibilities, tasks and procedures for personnel involved in the impleme#iatinoedf EU co
activiy. It willbe available for inspection b@éhifying Authgritiye ERDF Financial Cobhtnit, the
Internal Audit Uniite European Commission and the European Court of Auditors.

2.2.2 d)he Procedures Manual is subject to ongoing reviebheamodatiéd as required. Allied with

the ongoing review, the S/F Unit will undertake a biannual review of procedures and will in consultatio
the Assistant Director agree changes where indicated. When the Procedures Manual is updated it w
recicculated to the ERDF FCU and the Certifiying Authority.

2.2.2 bYhe Procedures Manual will be dated and referenced

2.2.2 clhe Intermediate Bodiesegaired to draft a Procedures Manual whingdvésapmiedto

the Managing Authority. The Nignagthority reveeand confirsif the Intermediate Body Procedures
Manual is adequate. All verification checks undertaken by the Managing Authority at Intermediate
level will include a review of the Procedures Manual and the adequaciy whi vepwted

2.2.3Selection Procedures

The proatures for selecting and approving of oparatd@egated to the Intermediate Bothe
Managing Autharitize delegation of this function is clearly outlined in the Administrative Agreements.

In accordance with Article 65 of the General Regulation, the Monitoring Committee shall consider
approve criteria for the selection of mpermiancedwithin six months of the approval of the
Operational Programme and approve any revisioorétizoseaccordance with programming needs.

The specific selection criteria for individual themes will be drawn up in consultation with the rele
Intermediate Bodies.

As set out in Section 8.5 of the Operational Progeafolosving principlds guide the selection
process for operations to be financed under this OP:

f  Transparency in the proeadispotential beneficiaries to be aware of the process and criteria to
be usedncorporation of OP objectives into the selection criteria

1 Incorporain of applicable horizontal principles (e.g., sustainability, equality) into the selectic
criteria

1 Use of competitive selection processes, where feasible
1 Cost effectiveness and value for money
1 Consistency in the appraisal of proposals

The Managing tAarityhas overall responsitiiityensuring that operations are selected for funding in
accordance with the criteria applicable to the Probmnandeeolved responsibility throughout the
cascade at the theme/subtheme level is set out in theatbdmigstement for the various
Intermediate Bodies.

The selection criteria were approved by the Monitoring Committee by written proéedprié on the 11
2008.IntermediatBodiesmust seek approvaltled Monitoring Commifteeany changed to the
appoved selection criteria

55



2.2.AVerification Checkand Delegated Functions

In fulfilment of its responsibilities, the Managing Authority shall verifjirnthatetepamucts,
services and expenditure declared hytdireediatBodies anthe Pulic Beneficiaryolies has
actually been incurred and complies with community and ridtional rules

The Managing Authority will conduct verification checks on all expenditure declarations submitted by t
Intermediate Body. The verifications shallicowistrative, financial, technical and physical aspects,

as appropridddgdand t he Managing Authorityés methodol og
Procedures Manual contains the report format and checklists for verification visi®utheranagin
reviews the I ntermediate Bodyo6és met hodol ogy i
accordingly as to its adequacy.

IntermediatBodies shall facilitate thesectguks by the Managing Authority, making available all
relelant documentation, provide responses to any issues which arise from these checks and under
remedial actions when requested to do so.

The verification checks at the Public Beneficiary Body, which have been delegated to the Interme
Body, will be mducted in accordance with the procedures as set out in the Administrative Agreement. |
Intermediate Body will keep records of each verification, stating the work performed, the date anc
results of the verification, and the measures taken af meepatzrities detecteeneric verification
checklists have been issued for use by all of the Intermediate Bodies in accordance with Article 13
1828/2006.

When otthespot verifications are carried out by the Intermediate Body on opedatinrsatstical

sampling method will be used as per European Commission Regulation 1828/2006, Art. 17. The m
used to select the sample and to draw conclusions from the result shall take account of internatic
accepted audit standards anddeareented.

The MA wil|l undertake an annual review of tr
assurance for the expenditure declared. A complementary sample may be chosen in instances wh
significant error rate is evident imttemraample chosen to reflect the risk factors.

2.2.5 Payments to Beneficiaries

The payment to Beneficiaries is a function delegated to the Intermediate BodieBentdithieryublic
Body operating under their aegis. The payment procelsdsméserintermediate Body Procedures
Manualln the case of Structutalds, financing is usually transferred via the normal vote accounting
system through the intermediary department/agency to the beneficiary.

2.2.6Processing of Payments for Reinskments

Without prejudice to the Commission's responsibility for implementing the general budget of the Eurc
Union, Ireland shall take responsibility in the first instance for the financial control of assistance.

Financial management and controhwelite a series of interlocking certification and verification
operations across different tiers of management. The specific roles and responsibilities of these diff
tiers are outlined in the paragraphs below.

The Certifying Authority is redmyivedicle 37(1) (g)(iii) of Council Regulation (EC) 1088t230f1¢0
competent body to receive ERDF payments from the Commission and be responsible for making paym:

2 As required under Avrticle 60(b) of the General Regulation
%L As specified in Article 13 of the Implementation Regulation
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respect of verified payment claims under the Border Midland & Webtm &riehSeub Operational
Programmes. While the Certifying Authority is also required to ensure that the payments receivec
distributed to reimburse the appropriate organisations as quickly as possible tfrersykiadingf up

from the Exchequamployed by the Irish authorities means that in practice the distribution of paymen
received from the Commission by the Certifying Authority does not arise.

Certifying Authority

The Department of Finance has been designated as the Certifyitoy ciuihoritgclarations of
expenditure and applications for payment before they are set to theThematesssotescribed in
section 1.3.5.

Managing Authority

The Managing Authority will have primary responsibility for the correctness ofamdanagement
implementation of those operations under the Operational Programme financed by Cohesion Policy (,
60 as described under section 1.3.5.

Intermediate Bodies

The Intermediate Bodies will be responsible for submitting declarations rdialigabietbgdermat
(electronic) required by the Certifying Authority to the Managing Authority in order for expenditure
declarations to be prepared for submission to the Certifying Authority. The role and responsibilities are
described under secli@®b. The processing of applications is described in the respective Procedures
Manual.

Provision of Information to the Certifying Authority

The Managing Authority will be responsible for aggregating expenditure information coming from Leve
to Progmame level and completing Form B3 on the Structural Fund IT System. This form will |
accompanied by a schedule indicating the priorities/themes and Form B2 references, the total el
expenditure being reported and the associated ERDF grant aresehtwillheertify that the
management and control procedures described i
level 2 and that steps (including sample checking of information at level 2) have been taken to
reasonable assurance tha amount returned is correct, before certifying and reporting the expenditure
to the Certifying Authority. When declaring expenditure to the Certifying Authority, the Managing Aut
will be required to draw up and submit a certificate ando$texgerahture in the form prescribed at
Annex X of Commission Regulation (EC) 1828/2006 as per Form C This should also accompany the
B3.

Certification reports should be accessible to the ERDF Financial Control Unit, Internal Audit Units at
level, the European Court of Auditors and the relevant National Authorities.

All required financial and physical progress information, appropriately codified, including annual repo
enable the European Commission to fulfil its responsibilities apytepriate Cohesion Policy
Regulations, will be relayed electronically to the Commission by the Managing and Certifying Authoriti
appropriate. The frequency of electronic transmission will conform to the management requiremen
agreed betwedme Commission and the Managing Authority and the Department of Finance.

The Managing Authorityés Procedures Manual de

The Flowchart describing the processes and indicating all the bodiatdanke§sgpiendix 2).
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Separation of Functions within the Managing Authority
The Technical Assistance Priority will be administered by the Southern and Eastern Regional Assemb
and the EU Structural Funds Unit of the Department of Finance.

The Southern andstean Regional Assembly is the Intermediate Body for both the Regional Authority
incurred expenditure and the expenditure incurred by the Assembly in carrying out its Managing Authc
functions.

As the Southern and Eastern Assembly is also aybenéécidue Operational Programme,
arrangements to ensure adequate separation of functions in accordance with article 58 (b) of Reg.
1083/2006, for the verification of claims are managed as follows:

Public Beneficiary Body Level 1 Regional Authariti@d §déclarations to the Regional
Assembly as Intermediate Body. Assefla@ffiter, Corporate Affamahce Unit undertakes
Art 13 verification checks and reports on compliance with relevant Eligibility Criteria

Public Beneficiary Body Levegibial Assembly : B1 Declaration completed by Assistant Staff
Officer, Corporate Affairs and validated by Staff Officer Corporate Affairs/Finance Unit

Intermediate Body Level 2 : B1 Declarations at Public Beneficiary Body level consolidated into
Declaation by Programme Executive, Corporate Affairs/Finance and validated by a Programme
Executive, Financial Management and Control 1 . The Programme Executive, Corporate
Affairs/Finance will review the work carried out at Level 1 and conduct ARutiicCheck on
Beneficiary Body : Regional Assembly.

Managing Authority Level 3: B2 Declarations at IntBodgdiaét 2 consolidated into B3
Declaration by Programme Executive, Financial Management and Control 2 and validated by
Assistant Director. B3 &atibn is submitted to the Certifying Authority who will in turn submit
them to the Commission fionlvarsement

Eligibility of Expenditure

In accordance with Article 56, expenditufenancsmperationis eligible for Community support only

whee it is incurred for operations decided on by the Managing Authority or under its responsibility
accordance with criteria fixed by the Monitoring Committee.

New expenditure, added at the moment of the modification of the Operational Progligibiee shall be
from the date of the submission to the Commission of the request for modification of the Operat
Programme.

The rules on the eligibility of expenditure shall be laid down at national level subject to the exce|
provided in the ERDF Réigns They cover the entirety of the expenditure declared under the
Operational Programifiee Department of Finance drafted national eligibility rule€itéulaex 2
16/2008).

The starting date for the eligibility of expenditure for the Opmyediona B 1 January 2007.
Expenditure incurred before then is not eligible for support under this Operational Programme.

Receipt of payments

Payments are made by the Commission (who notifies the Certifying Authority) at OP level to the Exch
Accounnithe Central Bank. The competent authority for receiving ERDF payments is the Departmer
Finance.
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Form B

To facilitate the financial reporting pim¢kessSCommissiand to ensure that all expenditure declared

is legal and regular expenditodratiorforms (Forms B1, B2 and B3) are completed at various levels
within the programme hierarchy as follows:

1 Form B1 is completed at PBéheficiafgody level
1 Form B2 is completed at Intermediate Body level
1 Form B3 is completed at Managing Alabhelrity

At theme/subtheme level the Form B1 is completed by the relevant Public Bengfitiacal Body
Authonyt, Institute of Technology &efEa8nd then submitted via the presadB&I systefdto the
Intermediate Body e.g. Government Dapageney. At this level the Bd@frare aggregated to
theme/subtheme levelaoForm B2 before submission again via the pEd&ibEdystem to the
Managing Authorfyl.expenditure declarations must be supported by printouts from tlieipoplic bene
body/beneficiary financial management system and must be reconciled to the amounts declared o
Form B1.

When the completed 6Form B26 is received at
Structural Funds Financial Manag&r@amitrol Unithich aggregates amounts updwetylevel in a

Form B3 before forwarding to the Certifying Authority. This schedule identifies the total EU eli
expenditure and the total associated ERDF grant in respecttbieesehalornmB3 is certified at
Programme Executive level and validated at Director/Assistant Director level.

In additionpst checks on the accuracy of the declarations provided in Forms B2 will be carried out by
Managing Authoritghecks will be conducted brexgenditure declarations by the Programme
Executive/Auditdrthe level of the Intermediate Bduy checkse conductdd determine the basis

the Intermediate body used to verify the data provided in Form B2 and how it was documented.
inquirywill take the form of a site visit totdrenediate Botty inspect the documentation used in
support of the declaration

Spotchecks may be performed by the Managing Authority at the Public Beneficiary Body to determine
accuracy of the declaratpmovided in Forms B1

The Managing Authoritybés Procedures Manual wi
PublicBeneficiaryBodies

The PubliBeneficiafgodiewvill be responsible for ensuring that only actual eligible expenditure incurred
and expenditure which comes under the terms of the project as approved by the Intermediate Boc
included in a declaration of eligible expenditure. They will be required to ensure that a clear audit trail
in relation to EU funds and that @itatemns are supported by receipted invoices or, where this cannot
be done, by accounting documents of equivalent probative value.

Electronic Data Transfer

The Irish Authorities will provide relevant documentation and information for inputtimgtento the
system established by the Commission for the purpose of permitting the secure exchange of data bet
the Commission and each Member State. The Commission and the authorities designated by the Me
State and the bodies to which that taslehatelegjated shall record into the computer system for data

22The IT system is being developed by the Mambed3ts description will be included in the
Certifying Authorities System Description.
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exchange the documents for which they are responsible in the format required and update them
required financial progress information, appropriately codified, including annual legbgs, to enab
European Commission to fulfil its responsibilities under the appropriate Cohesion Policy Regulation:
be relayed electronically to the Commission by the Managing and Certifying Authorities, as approp
The frequency of electronic trarmmigiiconform to the management requirements as agreed between
the Commission and the Managing Authority and the Department of Finance.

A Computer System, the EUSF IT System, is designed for data collection and financial declaration
eligible expditure by the Department of Finance. It avilidte based application giving Public
Beneficiargodiesintermediate Bodasl the Managing Authorities access to a central database. Data
will be inputted by the Intermediate an@endliciafgodiesand mechanisms are being developed to
support data transmission from these bodies.

The MA will provide detailed guidance to | BO0os

National Eligibility Rules

Department of Finance Circular 16/2008, d&edt@®bex008 sets out the National Eligibility Rules

for expendituretd nanced by the ERDF under I relandds N
1 (a).

2.3  Separation of Functions
The role and separation of functions of the Managing Aescoiligdsn section 1.3.5.

The roland separation of functairike Certifying Authority is described in section 1.3.5.
The roland separation of functadribdntermediate Badydescribed in section 1.3.5.

2.4  Compliance with EU Law

Public Pocurement

The Managing Authority shadlre that operations are in compliance with all public procurement
requirement he Managing Authority wil!/ check that
describes their responsibilities in relatidslitcoprocurement. This requirment will be reinforced at the
annual financial management seminars hosted by the ManagiRyBlighpragurement guidelines

are available on the public sector procurement websitd:..een d e r s EUgRyocurame 6 .
Directives can be accessed under the Rules and Guidelines on the EU procurement web:
O www. s i mpHinkedéouhe publit gector websieeManaging Authority will host annual financial
management seminars targeted at the Intermediate and Pubo di e s . The bodies
respect to Public Procurement procedures will be intregal.

State Aids

It is the responsibility of the Intermediate Body whete exlsuesthat State Aids is secured.

The Managing Authority will etlsatreperations financed by the Funds, will be in conformity with the
provisions of the Treaty, with instruments adopted under it and with Community policies and actions
field of competition and with procedural and matedlr8laseapplidabat the point of time when

the public support is granféldere State Aids is applicable the Managing Authority will ensure the

|l ntermedi ate Bodyodés Procedures Manual refl ec
Authority will host aahfinancial management seminars targeted at the Intermediate and Public bodie
The bodiesbé responsibilities with respect to

Information and publicity

Itisthe responsibilitytteéManaging Authority to ensure thatdheation and publicity requirements of
Commission Regulation (EC) 1828/2006 are met. Communication Plans have been prepared as rec
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by the EU regulaticared approval was grantéd general ternise National Strategic Reference
Framework and Edgos must be displayed in all publicity material, application forms, letters of offer
grant approval as well as on signs for projects as required under the Commission Regulation. In ad
publicity material shaufetre appropriaiteglude the reged text references acknowledging the role of

the Exchequer and EU structural funds in the funding of the operation. Informifficosiadmibli

eligible foERDF céunding and can be charged to #wantloperation allocation. Gjperational
Programme includebudgen its Technical Assistance priority to cover costs of information and publicity
at OP levelProjectevel publicity is the responsibility of the relevant Intermedite Bobies
Beneficiary Bodiéglvice in implenaitn can be obtainednfthe Managing Authority and will also be
disseminated through the annual financial management seminars

It should be noted that evidence of compliance with information and publicity measures will be exar
during all auditsé$phecks of doinded expenditure and that failure to comply with the provisions of this
Regulation may lead to financial corrections under Article 99 of Commission Regulation (EC) 1083/20

Equal Opportunities, Environment

Article 16 & 17 of the @Ga@nRegulation sets out thatibmber States and the Commission shall
ensure that equality between men and women and the integration of the gender perspective is pron
during the various stages of implementation of the Finaddyeanljectived the Funds shall be

pursued in the framework of sustainable development and the Community promotion of the go:
protecting and improving the environment.

In addition each theme/subtheme according to the relevance is obliged to report oona minimum of
horizontal principle as described in the implementation plan. The Intermediate Bodies will submit
report on the impact of their respective subtheme on the relevant horizontal principle in the presc
Monitoring Committee reporting tempkateeqiivement on the Intermediate Body to report to the
Monitoring Committee is set out in the Administrative Agreement.

Website link to Regulations, Communications Action Plan, Finance Circular, IT specification, and na
eligibility rulesww.seregassembly.ie

Equal Opportunities

The Managing Authority is committed to tracking the impact on the Equal Opportunities Horizontal Pri
at implementation level to ensure compliance with the refhugr@mmenation of gender balance on

the monitoring committees will also be supported together with the incorporation of a gender eqt
perspective at all stages of Programme implementation. These commitments are additional to |
obligations which gpplrelation to gender equality.

Gender Equality means that women and men should enjoy the same rights and opportunities and th
different behaviour, aspirations and needs of women and men are equally valued and favou
Government policy in thés ancludes a double strategy consisting of a legal framework which provide:s
for equal treatment for women and men and legislative backing for positive action initiatives for wome
men including positive action in particular circumstances andtcamagpphe a gender equality
perspective in all areas (gender mainstreaming). The mainstream approach, gives the responsibil
address gender equality to the lead Department which is responsible for implementing the parti
measure/activity.

TheManaging Authority will take appropriate steps to prevent discrimination in relation to the folloy
categories which are protected by equality legislation: Gender, Marital Status, Family Status, /
Disability, Race, Sexual Orientation, ReligiouanBeMgmbership of the Traveller Community.
Intermediate bodies may use positive action, as appropriate, to achieve full equality in practise for 1
categories in the activity funded under the Programme. In addition, the project selectsaumecriteria will
as appropriate, that the projects will be assessed on the basis of their compliance with equal oppor
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requirements and their promotion of gender equality. Intermediate bodies will be required to incorp
accessibility for disabled persamsrégrion to be observed-farmted public facilities as appropriate.

This is to be included in project specifications, as appropriate. The Equality Authority, which has a sta
responsibility to promote equality, is available to offer buppoddiate bodies in assessing the
impact of their measures on the nine equality grounds and incorporating an equality dimension
appropriate, in project design and delivery.

Under the Administrative Agreements, Intermediate Bodies shall thkasapplitable prioritised
horizontal principles are fully integrated into the implementation of ththéhsssesrsldy their
responsibility or under the responsibility of bodies under the aegis of the Intermediate Body.
integration of the honital principles shall respetalBd national policies.

Intermediate Bodies shall report annually to the Monitoring Committee in the format specified, on the
implementation of the horizontal principle in the themes under the responsibdéy thicbaelgs un
of the Intermediate Body.

Intermediate Bodies shall liaise with the Managing Authority and the specialist Horizontal Units on the
integration of the prioritised horizontal principle and the reporting of horizontal impacts.

Environment

The concept of environmental integration is now more fully accepted as a feature of legislati
Government policy and national development programmes; there is a greater appreciation of
importance of shared responsibility for the environment dnathequaot® of society. Public access

to information in relation to the environment has been extended, encouraging awareness. In line witl
Council Regulation (EC) 1083/2006 states that actions taken under the Funds shall incorporate, at ne
ard Regional level, the Community's priorities in favour of sustainable development by strengthe
growth, competitiveness and employment, social inclusion, as well as protecting and improving the ¢
of the environment. The Funds' objectives qrersoid in the framework of sustainable development
and with reference to the Community's goal of protecting and improving the environment as set o
Article 6 of the Treaty. Sustainable development is a fundamental objective under theé&eaties. It rec
dealing with economic, social and environmental policies in a mutually reinforcing way in order to re
trends that threaten future quality of life. Environmental issues are a key dimension of Cohesion Pol
the 20072013 period, while priamgosustainable growth is a cornerstone of the Lisbon and Gothenburg
Agenda.

The Strategic Environmental Assessment (SEA) Directive was transposed in to law in Iféland in July Z
and its objective is to provide for a high level of protectiovirohthene and to contribute to the
integration of environmental considerations into the preparation and adoption of specified plans
Programmes with a view to promoting sustainable development. In accordance with the SEA Directiv
Operational Ri@mme was subject to a Strategic Environmental Assessment.

The commitment to the principle of Sustainable Development is apparent both in the design of oper:
and in the measurement of their impact on the environment. This is a central tinedBgmionag of
Operational Programme.

The need for balance between environment and development embodied in the concept of sustair
development was consistently recognised in the National Development P26l DRt geHdn

of environmental smlerations into other policies was both then and today, seen as a key means ¢
securing sustainable development especially in terms of thel BIDP 2d®8 of the broader policy
context, the concept of environmental sustainability will reroatalgtmmiple” under the NDP 2007

13. This clearly signals the importance of environmental sustainability at Regional Programme level ai
enhance the integration of environmental considerations into making and implementing policies in gen

% n accordance with Articles 16 and 17 of the General Regulation
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TheManaging Authority is committed to tracking the impact on the sustainable development Horizc
Principle at implementation level to ensure compliance with the regulation. In addition, the project sel
criteria will ensure that the projects wiklsseatl on the basis of their compliance and promotion of the
goal of sustainable development, as appropriate.

2.4.2 Measures to Ensure Applicable Rules are Complied with
As part of compliance checks procedures at Levebgénefitibeipodiesare aked to confirthat

they have observed EU State Aids, public procurements, environmental protection and equalit
opportunity requirementsRegional aid ratésee over)
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Compliance Checks Procedures
Level 10 Public Beneficiary Body Checklist

1.

2.

10.

11.

12.

13.

14.

15.

Expenditure on the project/operation is consistent with the provisions of the National Eligibility Rules;

The intended purpose of the project/operation is consistent with the objectives of the Operational Programm
Priority;

The payment application foe&hupment is based on eligible expenditure actually paid out by the Public
Beneficiary Body and supporting documentation is available;

The expenditure for which recoupment is sought has been paid within the eligibility period;

EU State Aids; EU andaXat Public Procurement Rules; Horizontal principles of sustainable development,
equality between men and women agigaronination in accordance with Articles 16 and 17 of the General
Regulation and social inclusion in accordance with the NSRieetibttad Programmes; and Regional aid
rates, have been observed as appropriate;

EU information and publicity requirements are being observed, i.e. in conformify afiRedtiatemn?2
(EC) 1828/2006;

Physical and financial progsdssng monitored and documented incldtiggponsite inspection where
appropriate, in accordance with Article 13 of the Implementation regulation 1828/2006;

There has been no overlapping of EU aid for the project/operation;

A separate accougtiystem or an adequate accounting code is being maintained for all transactions relating t
the project/operation;

Evidence of receipt of funding by the Beneficiary of the grant is available;

Details of the underlying transactions are rebemaopssible, on computer files and are available on
request to the European Commission Services responsible and national authorities;

Accounting records and an adequate audit trail exist i.e. in conformity with Articles 14 and 15 of European
CommissidRegulation (EC) 1828/2006;

All original supporting documentation will be retained in accordance with Article 90 of Council Regulation (E(
1083/2006 and Article 19 of Council Regulation EC 1828/2006 i.e. for three years after the closure of the
programme

Expenditure has been reconciled between the administrative unit and the accounts/finance unit and any
differences explained and aguiritom the EU Structural Funds IT System financial management system and
a copy of the reconciliation hasshpphed; and

Projects/Operations have been selected in accordance with the criteria approved by the Monitoring Committ

Have any financial control weaknesses, risk or irregularities/disconformities been identified in the execution of tt
projectjoeration(s)?

If yes, please specify:

a) What corrective action has/will be taken, including sulmagsilanityfrepatiere appropriate?

b) Specify the controls applied to guarantee valid certification and quantify the amount of expenditure actu
checked during-threspot verifications:
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2.5  Description of Audit Trail

The financial records of Structural Fund intermediate agencies at all levels should be sufficiently detal
provide the type of audit trail required.

2.5.1Article 15 of thmplementing Regulation outlines the requirements for an adequate audit trail. A
auditrail is present when:

a) it permits the aggregate amounts certified to the Commission to be reconciled with the deta
accounting records and supporting docunddmysinelcertifying authority, managing authority,
intermediate bodies and public bodies as regards opdnaéiocsdconder the operational
programme;

b) it permits verification of payment of the public contribution to the beneficiary;

c) it permits verdigpon of application of the selection criteria established by the monitoring
committee for the operational programme; and

d) it contains in respect of each operation, as appropriate, the technical specifications and finan
plan, documents concerning ithet gpproval, documents relating to public procurement
proceduresnformation and publicity compligroggess reports and reports on verifications
and audits carried out.

e) For items of expenditure relating only partly thntoreced operation, #oeuracy of the
allocation of thexpenditure between the operatiofisamoed and other operations is
demonstrated. The same applies to types of expenditure that are considered eligible only wi
certain limits or in proportion to other costs.

f)  The teknical specifications and financial plan of the operation, progress reports, the documet
concerning the grant approval and tendering and contracting procedures, and reports
inspections of the products and services co financed in the operatl@ptast tiso
appropriate management level.

The Managing Authority carries out verifications of administrative and financial aspects at Intermediats
Body level. The Intermediate Bodies in turn carry out verification checks of administrative, financial,
technical and physical aspects at public beneficiary bodies level The Managing Authority will use the
Verification checklists (refer to Procedures Manual) when carrying out both desthelspoks and on
checks at Intermediate Body level

2.5.2Documerdtion Retention Procedures

The ultimate responsibility for documentation procedures resides with the Managing Authority wh
undertake reviews of the Procedure Manuals at Intermediate Body level to ensure adequate protoco
in place to comply vdtticle 19 of the Implementing Reguldtomntermediate Body Bublic
BeneficianBodes acting under their aegis will ensure that all supporting documents regarding
expenditure, verification checks, declarations of expenditure and atetitergiotiseconcerned are

kept available for the EU Commission and Court of Auditors for a period of three years following the cl
of the Operational Programme. Specific arrangements shall be put in place by each body to comply
this provision addtailed in the procedures manual.

Intermediate Bodies shall ensure that a record is available of the identity and location of bodies hc
supporting documentation relating to expenditure and verifications and any other documents require
an adecpte audit tr&flThe Intermediate Bodies shall ensure thdtlidieReficiafgodes operating

under their aegis maintain this information in their procedures manual and update it as required.

24|n accordance with Article 19 of the Implementation Regulation
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Intermediate Bodies shall ensure that documentaibtoraleve, is made available to authorised
staff of the Managing Authority, Certifying Authority, Audit Authority or EU authorised Auditors.

The documents shall be kept either in the form of originals or in versions certified to be in conformity w
the originals on commonly accepted dataasaretaged to in Article 90 of Regulation (EC) No.
1083/200énd National Regulations

a) Certified copiebfgocopies of original documents;
b) Microfiches of original documents;

C) Electronic versions of origo@iments;

d) Documents existing in electronic version only.

Intermediate Bodies shall ensure that project level data is maintained to comply wihrfexicle 14 and
lllof the Implementing Regulation in the format specified in the IT System ootz gsiopeskef
by the Certifying Authority.

2.6  Treatment dfregularities and Withdrawals

2.6.1Each level of the financial management cascade, through the Administrative Agreements of Au
2008, agree to take responsibility for ensuring thguirdreerd for reporting irregularities and
disconformities are adhered to and are reconciled with the negative adjustments entered on the Stru
FundsTsystem

Within two months following the end of each quarter, the Certifying Authtwritiievilloiepoigsion

any irregularities which have been the subject of a primary administrative or judicial finding, in accorc
with Article 28 of the Implementation Regulation. In addition, any procedures instituted in respe:
irregularities previgustported will also be notified within two months of the end of each quarter ir
accordance with Article (30) of the Implementation Régulatigualarity is any infringement of a
provision of Community law resulting from an act or omissionrhic apenor which has, or would

have, the effect of prejudicing the general budget of the European Union by charging an unjustified it
expenditure to the general budget.

Due to the fact that public expenditurefirampred by the Irish exchequnjustified items of
expenditure which are identified and removed from expenditure declarations before they are certified
European Commission shall be termed didees#ndmeported as such.

The Managing Authority shall provide guidiatecsealiate Bodies and podatieficiatyodies on the
reporting of irregularities.

Where a negative adjustment of greater t han
expenditure), Intermediate Bodies shall submit an irregularity report to the Managing Authority at the ¢
each quarter in the format specified.

Intermedie Bodies shall keep a record of amounts below the reporting threshold that are recoverec
withdrawn following the cancellation ofittamcimg contribution to an operation.

Intermediate Bodies shall maintain a record of all negative adjudedentsdram claims according
to agreed procedures.

The Managing Authoritkeelb a record of amounts below the reporting threshold that are recovered or
withdrawn following the cancellation ofittacimg contribution to an operaherManagg

66



Authority witlaintain a record of all negative adjustments afidoedagins accordingrtcedures
as set out in the IT System

2.6.2Procedures for Documenting Irregular@ilswchart

IRREGULARITY REPORT
COMPLETION CHART

PublicBeneiciary Body Assigned Sections/Responsibilities

C PubliBeneficiafgody )
4( Schedule of Negative Adjustments )

( Intermedie Body )

Section 2 10 of Irregularity Report

( Managing Authority

Section 1 of Irregularity Report

Sectiori1- 17 of Irregularity Report

Sectiori9- 27 of Irregularity Report

( Certifying Authority )
4C Section 18 of Irregularity Report )

If an irregularity occurs at a higher level than Intermediate Bodies i.e. Managing Authority or Certifying
Authority, the affected level will enter details for S&€tions 2

Ll

Record oNegative Adjustments

A record of negative adjustmeritsbe maintained by the Managing Authority and reported to the
Certifying Authority. It hgill allnegative adjustments reported through the Forms B declaration of
expenditund system.
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Sedion 3:

Intermediate Bodies
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3.1  Enterprise IrelandApplied Research Enhancemett.
1 Applie€Centres of Excellence in the BMW Region;
1 Incubation Centre Development;
1 ElI Commercialisatifamd

Operational Programmes BMW Region OP 20@D13
S&E Rdgn OP 2062013

Priorityl Innovation, ICT and the Knowledge Economy
Intervention/Theme Applied Research Enhancement (ARE), Incul
Facilities and related Collaboration Initiatives
SubThemes 1 ARE Applied Centres of Excellence in the
Region

1 Inculation Centre Development
1 EI Commercialisation Fund

Intermediary Body Enterprise Ireland

3.11. Role of Enterprise Ireland (EI)

Enterprise Ireland is the government agency responsible for the development and promotion of
the indigenous business seltsonission is to accelerate the development -ofagsrld
Irish companies to achieve strong positions in global markets resulting in increased national
and regional prosperity.
Through its extengimdwork ofirishand international officE$ works wittsclientdo
assist them torapete and to grow.
Its key focus, for Irish companies is covered under thitviolboeasgof activity
1 Achieving export sales

Investing in research and &tioov
Competing through productivity
Starting up & scaling up

=A =_ =_ =4

Driving regional enterprise

3.1.2 Designation of Enterprise Ireland (El)

Enterprise Ireland is the Intermediate body designated with responsibility for the
implementation and managemen the Applied Research Enhancement,
Commercialisation Fund and Incubation Centre Developmehesi#ds under the

Priorityd Innovation ICT & The Knowledge EcorafrttyeBorder, Midland & Western and

the Southern and Eastern Regional OperationahRe0g€®72013 and in accordance

with the Administrative Agreebetween the Managing Authariee€l dated August

2008.

Legal Basis

1 Article 59 (3)of the General Regi3la83/2006, states that the Member State
shall lay down the mutual relatio b et ween t he authoritiesén

% Council Regulation (EC) No 108326, hereinafter referred to as the General Regulation
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tasks in full accordance with the institutional, legal and financial systems of the
Member State concerned

1 Atrticle 12 of the Implementation Regtfatlo8 2 8/ 2006) requires t
or moreasks of a Managing Authority or Certifying Authority are performed by an
|l ntermedi ate body, the relevant arrange:

1 The Department of Finance Circular (12/2008) on financial management and control
procedures fdmet EU structural funds programme2@®)7under the National
Strategic Reference Framework, states that to comply with the above requirements
and to ensure there is a clear understanding of responsibilities, Administrative
Agreements will be prepareddea the Managing Authorities and each Intermediate
Body for the Operational Programme and that in relation to the management of the
ERDF, the Department of Finance will be a party to these agreements.

Purpose

The primary purpose of this Adminigugriement is to set out the arrangements for
the performance of delegated functions by the Intermediary Bodies and also to:

U Ensure appropriate financial management and control systems are in place;

U Provide clarity in relation to the role and respsmgibgith body;

U Provide a higher degree of assurance in relation to the management of the Operational
Programnseand

U To ensure compliance with EU and National rules and regulations.

3.1.3 Responsibilities of the Intermediate Body

El has entered imio Administrative Agreement with the Regional Assembly which sets out in
detail the responsibilities of each party.
This agreement has been prepared by the Regional Assembly.

3.1.4 Technology Programmes Budget & Reporting Depa&ment

The Technologyogrammes Budget & Reporting Depastenelietlicated function within
Enterprise Ireland.

This section is responsible for managing the ERDF drawdown process in relation to the Applied
Research Enhancement, Commercialisation Fund and Incubatioel@enéet Bek

themes of the South & East Regional Operational Programme and for managing/servicing the
monitoring, reporting and administrative requifaimeiiRegional Assemblies

Nominated Contact Persons

Jennifer MelidManager Research & Techymé&loggrammes
Technology Programmes Budget & Reporting Department
Contact DetailsPhone: (35B) 727 2485 Fax: (35327 2065
e-mail:jennifer.melia@entergrsiand.com

AddressThe Plza, East Point Business Park, Dublin 3.

% Commission Regulation (EC) 1828/2006, hereinafter referred to as the Implementation Regulation

72


mailto:jennifer.melia@enterprise-ireland.com

3.1.4.1Technology Programmes Budget & Reporting Department

Department Manag er
Technology Programmes, Budgets
& Reporting
Joe Curtis

Manager Contracts Unit
James Ryder

Internal Audit
Manager
Rosita McHuah

Gechnology Programmes, Budgets
& Reporting Executive
Mi chel |l e O0Re

_ /
= e - A
( Article 60(b) ) Manager Au_dlt Manager
Verifications On  -the - Spot Research & Technology Programmes Marie Geoghegan
Outsourced to Jenny Melia
External Consultants I ~ J
I I ( A o ™\
Programme Manager h Programme Manager Programme Manager C(gﬁ:g'isnixgsggh (;r;g
Commercialisation Fund Incubators Applie d Research Enhancement

Lisa Keating Ni cki O6Conno Deirdre Brougham L )

J
s . / Inspection & Payment h

Grant Administration P Y
Tracey Carroll
Dept
- J
Manager Grant
Administration Dept - ~
Eileen O6 N¢g MIS Maintenance & Payments
| | Ursul a Ob6Keef

Manager Grapt L Y,

Payments Section

Ann McDonnell
| ( HE Grants Administration )
Finance Dept Ger Forsyth & Marie Ruane,
Grant Inspectors X Jackie Brown, Ann Carolan
Grant Paym ents Section L )
Manager
(Incubator Proa onlv)
Accounts Payable Dept
Elaine Walsh
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3.14.2 Roles & ResponsibilitiésTechnology Programmes Budgets & Reporting
Department in relation to the ERDF Process

(@) Manager of the Technologp§rammes, Budgets & Reporting Departthéoe
Curtis

The manager has overall responsibility for financial management and control of the
Innovation, ICT and Knowledge Econatimgrsab, ensuring that the reported
expenditure is eligible and the reguéairements are complied with.

Responsibility for return of Form B2.

Manager Research & Technology Programieesifer Melia

The Manager has responsibility for managing a range of Research & Technology
Programmes involvifd 8vel Institutes and biduto ensure that programme targets

are achieved. The Manager is also responsible for managing/servicing the monitoring,
reporting and administrative requirements of the Regional Assemblies.

Jennifer Melia is responsible for ensuring that gqihte(inj& r) of Section 5 of
this document are complied with.

J. Melia and M. OO6Reilly are jointly res
5 of this document are complied with.

(b) Technology Programmes, Budgets & Reporting Executivé (liebglle
O6Rei l ly
This role is responsible for:

1 the administrative verification of claims submitted from the Third Level Institutions
-issuing timely requests for return of completed BO/B1/B2 Forms

preparing progress reports for the Regional Assemintessary

annual update and distribution of procedures manual

preparing aggregated expenditure returns and submitting same to Regional
Assemblies in accordance with prescribed formats and procedures

=A =4 =4 A

Mi chell e O6Rei | | yéxpexiture clams hre rAceided dnnu@llp n s u | t
and are backed up by a copy of the nominal ledger from PBB. Verification of operations
on the spot require sight of original invoices, timesheets etc. These verifications are

carried out by external audit consufipaistad by EI.

M. OO6Reilly/ External Audit Consultants &
trail exists in accordance with Article 15 of the Implementation Regulation.

M. OOReilly is responsi bl ethisdoamenppoi nt s (
are complied with.
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(c) Verifications othe Spo® Article 60(b)
This function is outsourced by Enterprise Ireland to External Audit Consultants with
relevant ERDF Auditing experience in line with public procurement procedures. The
consultastare responsible for carrying dléspot verifications on expenditure
submitted by the Third Level Institutions annually. The verifications are carried out
using risk based sampling methodology. The basis for such a sample is determined on
an annudlasis by El and submitted to the Mafatiingtiefor approval in
accordance with Article 13.3 of Commission Regulation 1828/2006.

(d) Programme Managers within TARE, Commercialisation Fund & Incubators

The Programme managers are involved ijeth@jppdcation, appraisal and
approval phase as follows:

Preparing the calls for application for funding;
Ensuring all applications are received and recorded on receipt;
Ensuring letters notifying receipt of applications are distributed to; all applicants
Involvement in the determination of appropriate and consistent criteria for
appraising the applications;
Ensuring projects comply with applicable rules;
Preparing recommendations for approval to the Industrial Research
Commercialisation Committee (IRCC);
Performing cross checks to prevent double funding of any particular project;
Ensuring approved applications are properly authorised; and
Ensuring successful applicants are fully informed of these entitlements.
The Programme Managers are also respamtiblerigoing monitoring of the
projects.

(e) Manager Contracts Udilames Ryder
The manager is responsible for managing staff in the Contracts Unit to ensure that all
claims are processed in a timely manner.

(f) HE Grants Administratiddackie Brown, Ann @dan & Ger Forsyth/Marie
Ruane
These positions deal with all aspects oftapgrostl documentation for IRCC
project approvals. This requires extensive liaison with the Technology Areas and the
thirdlevel institutions in order to finalise theofletailsact documentation, to
include the technical annexes as appropriate. In addition, the staff in this area will
provide assistance to the Manager, Technology Programmes with regard to the receipt
and logging of proposal documentation in resporgsaite R t s f or Pr oposa
Approximately 300 separate contracts are issued on a yearly basis.

(9) Claims ExpeditingCatherine Donohoe
This position has responsibility for expediting the receipt of technical and financial
reports in respect of all IR@@aed projects from the Institutes of Technology and
the Universities. There are approximately 1200 projects active at any one time, each of
which will require either interim or final documentation on a yearly basis. The post
holder will use the datalmdig®ojects in a structured manner to ensure the timely
delivery of reports.

(h) Inspection and PaymehTracey Carroll
This function is responsible for ensuring that the financial aspects of all claims received
are compliant with the terms and conditiensdi/idual IRCC Grant approvals. The
staff in this area will take receipt of both technical and financial project documentation,
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)

and pass the technical reports to the relevant Technology Area personnel for approval.
The staff here will resolve anieguerirregularities with the designated Institution
prior to authorising payment.

Audit Managed Marie Geoghegan

The Audit function is responsible for drawing up on a periodic basis an audit programme
and risk profile in respect of the portfoli@ apiiR@ved projects. This function is

also responsible for managing the tender process to appoint an external audit team
which will perform Article 60(b) Verificatioaspoh and any subsequent corrective

actions within the theéneel Institutions émfunded projects. In addition, this area has
responsibility for interfacing with the El internal audit function.

MIS Maintenance & Payméittsr s ul a OO0 Keef f e

All project data is tracked via the MIS IT System and this function is responsible for
prepang all payment requests for approval and then forwarding to the Finance
Accounts Payable Team for processing and payment via the Oracle System. This
function is also responsible for providing details of the amount of grant approved and
the amount paadate for completion of annual reporting templates for the Third Level
Institutions. Maintenance of this system is central to the successful operation of the
unit.

3.1.4.3Roles & Responsibilitie&l Finance Department in relation to the payments to
Public Beneficiary Bodies (PBBs)

Finance Department

Finance Dept Manageteonard Carty

i

Responsible for management of Finance Dept

Accounts Payable Managé&ifaine Walsh

i

Processing of payments to the public beneficiary body on the Oracle system. Al
documentation will already have been prepared by the Technology Programmes
Budgets and Reporting Department

3.1.5Responsibilities of the Intermediary Body (EI) in relationScthbee

The responsibilities of Intermediate Bodies shall gtirdarily in

a)

b)

c)
d)

submitting eligible expenditure declarations in the format required by the Certifying
Auhority to the Managing Autharitidise EU Structural Funds-2B0T System

to facilitate the drawdown of EU funding;

ensuring that all expenditure demtergubmitted by Public Beneficiary bodies are
supported by original receipted invoices, or where this cannot be done, by documents
of equivalent probative value, and audit documents;

ensuring that a clear audit trail exists in accordance witlp Aftiche 1
Implementation Regulation;

ensuring, in respect of aMlfineamced projects/operations, that only eligible
expenditure, actually incurred, in accordance with the adopted national ERDF eligibility
rules, is submitted to the Managing Authority;
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e) the recorded verification of expenditure incurred and declared by public beneficiary
bodies, in accordance with Articles 13(2) and 13(3) of the Implementation Regulation;

f) the preparation and updating of a procedures manual and the provision of a systems
desdiption to the Managing Authontrespect of the tasks, organisation structures,
procedures and controls in place for the implementation -trhaitédco
projects/operations, agreement;

g) the introduction, maintenance and operation of satisfeatprpaamhires for co
financed activity for the projects/operations for which the Intermediate Body, or the
public beneficiary bodies operating under their aegis, are responsible, including the
conduct of audits on the functioning of the systematimf@aoediate and Public
Beneficiary Body levels, when requested to do so by the Audit Authority;

h) ensuring that beneficiaries are informed of the specific conditions and financial plans
applying to EU-financed operatiefis

i) preparing and maintainingrgolementation Plan for adoption by the OP Monitoring
Committeeand, ceperéing with the Managing Autharitiése preparation of
proposed amendments to the Implementation Plan(s) or to the text of the Operational
Programnse

J) providing progress répam the prescribfaimat to the Managing Authdoties
Monitoring Committee meetings and to facilitate preparation of Annual and Final
Reports;

k) ensuring the integration of the prioritized horizontal principle(s) into the implementation
and monitorimd the themes for which the Department or the public beneficiary bodies
operating under their aegis, are responsible;

[) ensuring that all personnel involved in the administration offirt2RB¥d co
programmes and operations participate in the traramghesogrovided by the
CertifyingAuthority and Managing Authoaitidsadhere fully to the guidance
provided;

m) facilitating evaluations of the Operational Programme and its projects/operations;

n) ensuring that projects/operations forfledncong are Iseted in accordance with
the principles set out in section 8.7 of the Operational Programme and the processes
and criteria set out in the Implementation Plan and approved by the Operational
Programme Monitoring Comasjittee

0) publicizing the implementatitreadinanced operations and the contribution of the
ERDF Funds, including the provision of a beneficiary list, in accordance with the
Implementation Regulation and the adopted Communications Plan for the Operational
Programnse

p) recording and repatinregularities and disconformities quarterly for amounts
exceeding the specified threshold, and maintaining a record of all negative adjustments
made in accordance with agreed procedures;

q) cooperating fully with the Cagifiuthority, Managing Atit®and Audit
Authority in the conduct etlpsaire checks, reviews and audits; and

N Entering into administrative agreements
the responsibilities of public beneficiary bodies in respdatarafedco
pojects/operations in the terms of grant agreements entered into between the
Intermediate Body and the public benefickryrbsdgh cases, it is envisaged that
the Managing Authority will be party to these agreements.

%" As required under paragraph 2 of Article 13 (1) of the Implementation Regulation
8 As required undethie Department of Finance Circular 12/2008
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3.1.6Responsibilities of Benefary Body in relation to the schemes

The Universities, Institutes of Technology and other Public Beneficiary Bodies will be
responsible:

T
T

E

For ensuring that only actual eligible expenditure incurred, and expenditure which
comes under the terms of thecpas approved, is declared.

For ensuring a clear audit trail exists in relationft;né&t expenditure and that

all claims are supported by receipted invoices or, where this cannot be done, by
accounting documents of equivalent probative value.

For providing monitoring/progress reports as requested by the Intermediary Body, such
reports will provide data, information and activity reports on the implementation of the
horizontal principles of gender and broad equality.

For the implementation of HuWlicity requirements as set out in Commission
Regulation (EC) No. 1828/2006. The contribution of the RESRF #GODERDF

will be acknowledged in all promotional material, annual reports, letters of offer
websites etc, by use of appropriate logataatetences.

For maintaining a list of Beneficiaries of expenditure incurred

For completion and submission of the Form B1 in electronic format on the SF IT
System and for ensuring appropriate evidence to substantidie pothts B1

form.

78



3.1.7 Systems and Procedures
3.1.71 Systems Description

El shll provide the Regional Assenobliesjuest, with a description of the systems covering
the organisation and procedures of the Technology Programmes Budget & Reporting
Department (TPDY2EI

TPD, EI shall-operate with the Audit Authority in their carrying out of an assessment of the
systen® in place in the TPD, El and shall immediately rectify any shortcomings identified,
such that the description of the systems in place for thel Gpegatiomaeand the

assessment of the compliance of these systems can be completed and submitted to the
European Commission by Octab2008.

TPD, EI &l inform the Regional Assendiliasy corrective measures taken on foot of
shortcomings regalrtoy the Audit Authority, the timetable for their implementation and shall
provide confirmation of the completion of the implementation of the corregtive measures.

3.1.72 Procedures Manual

An ERDF Procedures Manual has been developed for TR nmaritial will be reviewed
on an annual basis by the Department Manager.

3.1.8Project Application, Appraisal and Approval

For each scheme comprising the Innovation, ICT & Knowledge Ebenuesy thigb
project application, appraisal and appomealupes are broadly similar. There are three
distinct phases involved:

1. The Project Application phase, where the key requirements are that the calls for
application are published in an accessible way and that all applications are recorded
and dealt wijth

2. The Project Appraisal phase, where the key requirements are that the applications are
required to set out clear and measurable objectives, supported by a realistic budget
projection and that all applications for support are evaluated, by appropriate
indviduals, on the basis of consistent and relevant criteria; and

3. The Project Approval phase, where the key requirements are that the project selection
and approval is undertaken by appropriate authorised individuals, that the actions
comply with relevarnés and that the successful applicants are informed of their
entitlements as regards the provisioning of funding.

The roles and responsibilities with respect to the above three key phases are as follows:

Proof of ConceptThe Programme Manager (Leankhandles the calls for applications.
Applications are directed to the relevant Technical Director. Panel meetings, chaired by the

29 As set out in Article 22 of the Implementation Regulation
%91n accordance with Article 71 of the General Regulation
31 1n accordance with Article 71(2) of the General Regulation
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Technical Directors, are held to evaluate and rank the proposals. An external moderator for
each area approves ttappsals and once approved the documents are submitted to the
IRCC for approval.

Technology Developmerithe Programme Manager (Lisa Keating) handles the calls for
applications. Applications are directed to the relevant Technical Direct@eandoare then
external evaluators for assessment. A panel meeting between El internal staff and external
experts is held. The output from this meeting is a list of recommended proposals to be
submitted for decision to the IRCC.

Commercialisation Plugxension of TDThe Technology Area Directors recommend
particular programmes for extension and make presentations to the IRCC.

A flowchart of the procedures is provided in section D of the ERDF Procedures Manual

In appraising the various applicatierwettall criteria are the consistency of the proposed
project with the objectives of the relevant scheme of the Innovation, ICT & Knowledge
Economy Priority. The following specific criteria are also applied:

Strategic significance of the technology &rgarid,

Contribution to creating or sustaining a critical mass of research expertise in the area,
Quality of the research proposed,

Track record of the researchers involved,

Cost effectiveness, and

Relevance to company needs in the medium term.

The spcific procedures of each of the three key phases, together with the roles and
responsibilities for each are detailed in section D of the ERDF Procedures Manual.

3.18.1 Contribution to the (prioritized) Horizontal Theme of Equal Opportunity
Gender Equiy

The intervention will be delivered within an equal opportunities framework. Ongoing co
operation with the Gender Equality Unit wi
competitive basis whereby awards are made on the merits of plidatidnal &pus the

gender split within the programme is reflective of the existing gender split within colleges.
Applicant colleges will be required to consider equality issues in line with the Equality
Aut horityods gui del i n e sstated hine the peograrimg igmdg f or
documentation. It is recognised that women can encounter barriers when engaging in such
activities. The selection of projects for support or financial assistance will be monitored for
gender balance. Gentlsaggregatedtdaon the projects supported under the theme will be
surveyed as set out below.
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Broad Equality

Equality principles in Ireland are implemented through the actions against discrimination,

accommodating diversity and in support of equality in tlod: @emdas marital status
family, age, disability, race, sexual orientation, religion and the traveller community. All
initiatives supported under this intervention should show respect for this principle.
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Innovation ICT & the Knowledge Economy Sub-Measure
Project Application, Appraisal and Approval Process Flow
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3.19 Monitoring and Reporting
(Awaitingnaterial from Regional Assembly and DOF on Electronic system)
Monitoring procedures are performed throughout the lifetime of the project to ensure:

That the use or intended use of the project/activity is consistent with the objectives of
the relevantiseme of the Innovation, ICT & Knowledge Economy Priority.

That the nature and timing of the relevant expenditure complies with the grant offer
letter and corresponds with the approved specifications of the project and the work
actually executed

Complianogith the national and EC Regulatory requirements governing eligibility of
expenditure, publicity and public procurement procedures.
The monitoring procedures at Enterprise Ireland consist of ongoing monitoring procedures and
the completion of both adtrative (desk based) anthespot verifications of operations

in accordance with Article 13 of Commission Regulation (EC) No. 1828/2006. These are
described in further detail at section 11.

The key components of the monitoring procedures are that:
The grant recipients/beneficiaries provide appropriate information on their activities in

the form of progress/interim reports.

The financial and physical (including statistical) information on the progress of the

project is recorded, available and reviewed.

Action is taken when projects/activities do not appear to be proceeding according to

plan.
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The specific procedures, roles and responsibilities with respect to monitoring and reporting are:

Procedure

Person/Dept.

Responsible

All Public Beneficiaoglids (PBBs) are informed in writing of the
reporting arrangements with which they will need to comply an

timetable for same, in the standard grant agreement.

Programme Manager

[Administration

Progress reports are sent to the Inspection and Patyameht U

stamped as received.

Inspection and Payme

Unit & Administration

All reports must be received in accordance with the timetable |

Inspection and Payme

Unit &Administration

Where timetable is not met, contact the PBB and obtaesthe pr

report.

Inspection and Payme

Unit & Administration

Administrative Verifications

Review the financial & Technical progress report on the physic
implementation of the project to ensure that it is in accordance
provisions of the grameament, including the monitoring indicatc

out in the agreement.

Inspection and Payme
Unit (Administrative
Review) /Technology
Area Directors & Staff
(Technical Review)

Technical and financial review to be carried out utilising the pre

cheeklists for Administrative Checks as issued by the Managin

Inspection and Payme
Unit /Technology Area
Directors & Staff

Assess the quality of the progress reports and ensure that they
documented. If further documentation is régsisbduld be noted
file and requested from the university/college

Inspection and Payme
Unit & Staff

Contact the PBB if the reports do not contain sufficient informa

gauge progress and request such information.

Inspection and Payme
Unit &Staff

Assess whether the financial information relates to the PBBs o
financial plan

Inspection and Payme
Unit & Staff

Report the progress of project implementation to the relevant F

Inspection and Payme
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Procedure
Manager

Person/Dept.
Responsible

Unit & Staff

Wheregorogress is unsatisfactory, report to the relevant Progran
Manager and ensure appropriate action is taken

Inspection and Payme
Unit & Staff /Programn

Manager

Document the action taken and results thereof

Inspection and Payme
Unit & Staff

Databasélaintenance

The database / networked system must be updated to capture
and statistical information in line with the specifications in the ¢

letter

MIS Maintenance &

Payments Unit

The responsibility for the maintenance/moniteifgzdbatabase is

designated to an external consultant

External IT Consultant

Access controls to the system, e.g. password are in place

MIS Maintenance &
Payments Unit

Verification of operations -time-spot

Perform verification of the project gotheeter section G of
procedures manual for detailed guidance and prescribed Mane
Authority Checklists for completion as part of verification proce

External Auditors

3.110 Payments

(Please refer to ERDF Procedures Manual for detailed dé&aiptients Process)

This section of the manual sets out the payment procedures for the Innovation, ICT &
Knowledge Economy P#bdritit should be noted that, as the payments are made on an
advance basis, they are not considered eligible unt&egolaticin No. (EC) 1083/2006
(previously Regulation Nobés 448/ 2004, 1145
the basis of incurred expenditure fAcash ac
other requirements of Council Regatio(EC) 1083/2006 are met. The payment
procedures are included in this manual for completeness only.

2 Innovation & Knowledge Economy der the S&E Regional Operational Programme 2P0Z3 as
above for the BMW Regional Operational 268713
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The payment authorisation procedures for schemes funded under the Innovation, ICT &
Knowledge Economy Priority are as follows:

The approved level ofifng for the approved projectasisit the letter of offer. The first

advance payment (typically 20% of the total approved funding) is made following the approval
of the project. Subsequent stage payments are made during the life ofgbd project, ba

the receipt and review of Interim Reports (Technical and Financial).

The MIS Maintenance & Payments Unit receives details of all projects approved by the IRCC
and maintains the following on a paper file:
Signed Contract

Application offer
Letter bAcceptance
Minutes of IRCC meetings

Approximately one month before the due date for the interim reports, the Claims Expediting
Unit requests the interim reports from the college/university. The interim reports are then
reviewed from a technical anaciaigerspective. Both the technical and financial reports

must be reviewed and approved by the Programme Manager and the Inspection and Payment
unit for the stage payment to be made.

Upon receipt of the interim report, the Inspection and Paymmentinicéte the details of
the actual spend on the various projects to the MIS Maintenance and Payments Unit for input
onto the MIS database.

If there are delays in the receipt of the interim reports, the Claims Expediting Unit informs the
relevant Finaial Officer at the College/IT for prompt follow up. The stage payments are frozen
until all relevant reports are received. Interim reports are usually requested 12 months after the
project start date irrespective of the length of the project @£ mmattispr 36 months).

Once the interim reports are reviewed and approved, approval for the stage payment is given
to the Finance Department, which then makes the payment. In the event that the interim
reports are not approved, approval for the \wteey® anot made.

All approvals for advance payment require three signatories (the MIS Maintenance & Payments
Administrator, the relevant programme manager and the Department Manager). The Finance
Department must also approve the payment.

The MIS Magmance & Payments Unit maintains the details of the advance payments made
to the various colleges/ITs and the actual spend as indicated by the interim reports.

3.111 Verifications Required under Article 60(b) of Regulation 1083/2006 and Article 13
of Regllation 1828/2006)

In accordance with Article 61 of Council Regulation 1083/2006 and Article 13 of Commission
Regulation 1828/2006, Enterprise Ireland must have procedures to verify the delivery of the
project, reality of the expenditure and compliandke wiegulatory requirements.

Verifications are also established to ensure that the administrative, financial, technical and
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physical aspects of each operation are performed in accordance with the prescribed
requirements.

Article 13 of Commission Begual (EC) No. 1828/2006 specifies that verifications must
include the following procedures:
Administrative verifications in respect of each application for reimbursement by

beneficiaries;
Onthespot verifications of individual operations.
3.1.11.1Verfications OfTheSpot

Enterprise Ireland engages the services of external auditing consultants with ERDF audit
experience to carry out verification of operatioespannfor the Innovation, ICT &
Knowledge Economy Priority. The Audit Managee Wibminaicts Unit is responsible for

the tendering process in line with public procurement procedures.

The verification procedures should be performed according to the guidelines for the verification
of operations timespot, refer Appendix E and slwaliporate the seven prescribed

checklists produced by the Managing Authority for use in the comyietspotof on
verifications. A key element of the verification procedures is to ensure that the expenditure
incurred is in accordance with the natigimlity rules as laid down in Department of
Finance Circul ar 12 of 2008 nAFinanci al Ma
Structural Funds Programmes200T 3 0 .

These on the spot verification checks will verify the administrative hfiraaicaald tec

physical aspects of operations adatiegement and control systems in place, including
procedures to verify the delivery of the products and damaicesdcand the reality of
expenditure claimed and to ensure compliance with theheemakwant Commission

decision under Article 13 of Regulation (EC) No. 1828/2006 and with applicable national and
Community rules on, in particular, the eligibility of expenditure for support from the Structural
Funds under the assistance concerbéd,ppacurement, State aid (including the rules on

the accumulations of aid), protection of the environment and equality of opportunity.

The record of the verification of the operations on the spot shall state the:
Work done;

The results of the verificatand
The measures taken in respect of discrepancies.

Where verifications are not exhaustive, but performed on a sample basis, the records shall
identify the operations selected and describe the sampling method. The Audit Manager within
the Contract:nlt will establish an annual schedule of platirespoinverifications which

will specify the operations selected and the basis for selection. The methodology for selection
of the sample will be determined on an annual basis using a risk based apibtzach

subnitted to the Managing Authdiotiegpproval prior to implementation. Enterprise Ireland

may at its discretion engage suitably qualified external expertise to perforthespecified on
spot verifications.

The results of the verificatiooperations on the spot should be communicated to the
manager of the Technology Programmes Department and the TPD Executive.
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Following the -site visit a report is prepared setting out findings, conclusions and
recommendations arising from the aedie. Misions are required to eligible expenditure, a
revised Form B1 is requested from the PBB and all checks are performed on the revised form.

On completion of the Spot Check a fiRecomme
them of the findsngnd recommendations. PBB responses to queries and recommendations
are sought within a specified timeframe and are followed up by the EI staff member or the
appointed external advisor that carried out the Spot Check.

These spot checks are carried ioutgisubmission of the F®2nto the S&E Regional
Assemblies

The final report is held on file for inspection by the S&E Regional Assembly who in turn will
perform verifications checks on El.

3.1.11.2Administrative (Desk Based) Verifications

WithirEnterprise Ireland, the responsibility for the administrative verification of operations of
the Innovation, ICT & Knowledge Economy Priority lies with the TPD Executive.

The administrative verification procedures should be performed accordibdgityo the Elig
Rules and Audit Trail checklists provided by the Managing Authority and reproduced at
Appendix E per the Procedures Manual. A key element of the verification procedures is to
ensure that the expenditure incurred is in accordance with thigibgitypmales as laid

down in Department of Finance Circul ar 16
Procedures for the EU Structural Funds Programthés 20 .

The record of the administrative verifications of the operations shall state the:
Wak done;

The results of the verification; and
The measures taken in respect of discrepancies.

Administrative verifications are performed in respect of 100% of BO/B1 claims submitted by
PBBOSs.

The ERDF Administrators examine each Form BO/Bl repatthateosly eligible
expenditure actually incurred is claimed and submitted to the Regional Assembly.

The administration verification checks carried out shall verify the following:

Expenditure declared is real.

The amount of expenditure declare@as.corr

Eligible expenditure is actually paid out by PBBs

Reconciliation of the amount, entered at BO/B1 level on the SF IT system, with a printout
from the Financial Management System.

The project/operations and expenditure comply with Communityraled.national

Compliance with the National Eligibility Rules.

Procedures to avoid dofibéncing of expenditure with other Community or national
schemes and with other programming periods.

1 Project/operations have been selected in accordance with tketapproved

= =4 -8 -

= =4 =4
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1 Irregularity/adjustment adherence
1 Projects are consistent with the objectives of the Operational Programme Priority.

3.111.3 Completion of Administration Verifications arileEBpot Verification Checks/
B2 Submission

Once all of the abaWecks have been performed and the expenditure claims verified the
Form B2 is prepared and signed by Jennifer Melia, Programme Masigged &ydive
Department Manager (Joseph Curtis). The Form B2 is then forwarded to the Regional
Assembly for viedtion via the EU SF IT System.

3.112 Audit Trail and Document Retention
3.112.1 Audit Trail

El shall be responsible for ensuring that an adequate audit trail is in place in respect of all
operations dmanced. An audit trail is considered tadednese, for the operational
programme concerned, it complies with the followddg criteria

(a) it permits the aggregate amounts certified to the Commission to be reconciled with the
detailed accounting records and supporting documents held pyngheAEeotity,

Managing Authority, Intermediate bodies and public beneficiary bodies commissioning
projects/operations as regards projects/operafioasced under the operational
programme;

(b) It permits verification of payment of the publitaotdrthe beneficiary;

(c) It permits verification of application of the selection criteria approved by the Monitoring
Committee for the Operational Programme;

(d) it contains in respect of each project/operation, as appropriate, the fieatiomsl speci

and financing plan, documents concerning the grant approval, documents relating to public
procurement procedures, progress reports and reports on verifications and audits carried out;
and

(e) It complies with Article 90 of the General Redutafies 14 and 19 of the
Implementation Regulation and the Electronic Commerce Act 2000, with regard to the
electronic storage and location of documents.

3.112.2 Document Retention

In accordance with Article 90 of the General Regulation (BG) 1083/20

El will ensure that accounting rétandssall supporting documents regarding expenditure,
procurement, publicity, verification checks, declarations of expenditure and audits on the
interventions concerned are kept available for the EU Com@msibofakaditors for a

3 As specified in Article 15 of the Implementation Regulationland in the Department of Finance
Circular 12/2008 (&)
34 As specified in article 4 and annex iii of Implementation Regulation
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period of three years following the closure of the Operational Programme. Specific
arrangements shall be put in place by each body to comply with this provision and detailed in
the procedures manual.

El shall ensure that a regsrdvailable of the identity and location of bodies holding
supporting documentation relating to expenditure and verifications and any other documents
required for an adequate audib trail.

El shall ensure that documentation referred to above, élabssléoaauthorised staff of
the Managing Authority, Certifying Authority, Audit Authority or EU authorised Auditors.

El shall ensure that project level data is maintained to comply with Article 14 and Annex Il of
the Implementing Regulation in that fepecified in the EU Structural FuneéZ)280T
System commissioned for that purpose by the Certifying Authority.

3.113 Procedures for Processing of Applications for Reimbursement and Payments to
Beneficiaries

Funding is provided by Central ndoemtr and is maintained under a separate sub head
which is provided by the Department of Enterprise, Trade and Employment on a collective
basis to El.

The distribution of funds is in line with criteria agreed with the Department of Enterprise, Trade
& Emfpyment.

3.113.1 ERDF Form B1 Process
Form Bls are required from the PBBs for the period as notified by EI.

A Circular is issued by EI advising that the Managing Authority require Form Bls to be
submitted electronically through the new IT syspamodheovered and deadline for
submission of the Form B1s and supporting documentation to El. This Circular is sent in soft
copy. Included in the soft copy are guidelines for completing the Form B1.

Receipt of completed Form Bls is tracked andnguEtamdB1s are followed up with the
PBBs.

On receipt of the completed Form B1s by EIl, an administration verification check is carried out
on 100% of form B1s by the TPD Executive, EI.

On completion of the administration verification clieekgoterrification checks are
carried out on a sample basis. The sampling method will be agreed andueihetby
the Regional Assemistes

Once the administration verification checkhasponverifications checks are completed a
Form B2 is prepdr

% n accordance with Article 19 of the Implementation Regulation
% As required under Article 13(3) of the Implementation Regulation
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3.113.2 ERDF Form B2 Process

The Form B2 and related spreadsheets are p
based on Form B1ls received. Completed Form B2s and supporting documentation are
provided to the Programme Manager for regigwadni.

Form B2s for sulssion to the Regional Asserabdie®mpleted by the TPD Executive and
Programme Manager.

3.114 Irregularities

The basis for reporting irregularities is as set out in Article 70 of the General Regulation (EC)
1083/2006 drArticles 232 of the Implementation Regulation (EC) 1828/2006

Irregularities identified on projects are requirednatterigo the Regional Asseroblies
a quarterly basis using a standardised form.

For the Irish authorities, irregularities are

1 Ineligible expenditure included in expenditure declarations already submitted to the
European Commission having been certified by the Certifying Authority;

91 Discovered during the course of subsequent checks, reviews or audits by the Audit
Authority;

T Subg ct to a threshold of 010,000 in EU fu

1 Corrected by means gb@st adjustments in subsequent claims.

Each level of the financial management cascade must take responsibility for ensuring that the
requirements for reporting irregularities antbdisties are adhered to and are reconciled

with the negative adjustments entered on the Structural Funds IT system. EI shall maintain a
record of all negative adjustments and deduct these from claims on the EU Structural Funds
20072013 IT System, acting to agreed procedures.

El shall submit anpori(sj to thegRedicnal Asseyablidsieadc on f or m
of each quarter in the format specified.

El shall keep a record of amounts below the reporting threshold that are recovered or
withdrawn following the cancellation ofittencang contribution to an operation.

3.115 Information and Publicity (including arrangements for publishing beneficiary list)
The Regional Assemblieas overall responsibility for ensuring comptiaribe ®UJ

Information and Publicity requiréfmands for ensuring that the strategy set out in the
Communications Pfas approved by the Commission is implemented in full.

37 Articles 60(j) and 69.2 of the General Regulation
38 Copy available atvww.seregassembly.ie
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EI  wi Il ensure that the PBBOs gulatiohs(ECt ompl vy
No. 1828/2006 of 8 December &@Dén particular Article 8 concerning the putting up of
plagues, billboards and acknowledgement of funding sources

El shall publicise the availability of funding, the selection process, dedylorésrialigibil
and associated regulations concerning EU funding through all appropriate channels.

El will promote the individual projects/operations for which they are responsible using the
various channels at their disposal, i.e. websites, launchals, psiglitations,
business/community groups, advertisements, information leaflets and selected seminars and
conferences. The National Strategic Reference Framework and EU logos must be displayed in
all publicity material, application forms, lettareo§ctfe approval as well as on signs for

projects as required under the Commission Regulation. In addition, publicity material should
include the required text references acknowledging the role of the Exchequer and the ERDF in
the funding of the operati

El shall provide suitable material (press releases, photographs) for use hyathe Operatio
Programme Managing AuthaaitiéNSRF Managing Authority in Operational Programme
level promotions.

El shall copeate with the Managing Authantiggect visits and study tours by visiting
delegations that may arise over the lifetime of the Operationas.Programme

El will report to the Operational Programme MonitoringsCasrpaitted the report to the
Monitoring Commigteen planned and catgd information actions relating to their
themes/operations and on promoting the role of EU regional policy, where appropriate.

The procedures for gpwcking of dmanced projects/@iems by the Regional
Assembliesnd El in accordance withe\&ic(b) of the Council General Regulation (EC) No
1083/2006, and audits carried out by the Audit Authority, shall include checks on compliance
with Information and Publicity regulations.

3.115.1 Publishing Beneficiary List

Elshall inform potentiahéficiaries that the acceptance of funding is an acceptance of their
inclusion in the list of beneficiaries published in accordance with point (d) of Article 7(2) of the
Implementation Regulation (EC) No 1828/2006. Elogdrate cavith the Regional
Assembliemn compiling and publishing the list of beneficiatidarigy &thually.

3.116 Programming Documents

3.116.1 Operational Programme

El shll inform the Regional Assemibliisey consider that revised Operational
Programmeis requick In the event that a revision is to be proposed to the European

Commission, El shaHloperate with the Regional Assemblidse preparation of the
revision proposal.
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3.116.2 Implementation Plan

El shall be responsible for preparing and ehsiirthg information contained in the
Implementation Plans for the themes for which they, are responsible, including performance
indicators and selection processes and criteria, are, and remain correct over the lifetime of the
Programnse

El shall ensutieat the themes for which they are responsible are implemented in accordance
with the approved Implementation Plans, and in particular, that the selection of
projects/operations fofimancing is carried out in accordance with the principles set out in
section 8.7 of the Operational Progsaemohehe criteria and procedures set out in the
Implementation Plan and approved by the MonitoringCommittee

El skl inform the Regional Assemlflidbey consider that amendments to the
Implementation Plan@) \Which they are responsible, are required and shall provide
infomation to the Regional Assenble®ble it to prepare an amendment proposal to the
Operational Monitoring Comaiittee

3.117 Systems Audits and Verification Audits
3.117.1 Systemsudlits

Articles 58 (f) and 62.1 (a) of the General Regulation require that the management and control
system of Operational Programmes shall provide for arrangements for auditing the functioning
of the system and that the designated Audit AuthorityndB&a&aFCentrol Unit) shall be
responsible for ensuring that such audits are carried out to verify the effective functioning of the
management and control system of the Operational Brogtashaticbe required to carry

out audits on those portiotiseoprojects/operationfucmled by the ERDF, for which they

are responsible and selected for audit in the annual audit programme, adhering to the
Guideline Terms of Refefépeevided by the Audit Authority and the Audit Manual for ERDF
inlrelan®®bess ed on t he Commi ssion6s audit manual

The TPD Executive of the Intermediate Body shall maintain and make quedtdde as re

to the Regional AssemllnesAudit Authority, appropriate audit files which should include the
results and conclusionseofatevant reviews and audits conducted on belRégbital
Assembliegs well as other relevant records and information.

El shall be responsible for carrying out those audits agreed in the annual programme of audits,
which have beenatgted by ¢hRegional AssembleEl.

The TPD Executive of the Intermediate Blagbnsht® the Regional Assentitdigsports

on the results of such audits. These shall then be sent to the Audit Authority (ERDF Financial
Control Unit) and in turn to therglBirectorate of the European Commission.

3.117.2 Verification Audits by Audit Authorities and EU Audits

39 Guideline Terms of Reference of the ERDF Financial Control Unit
O Management and Control Systems Audit Manual for the Structural Funds
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El shall facilitate anebperate fully with verification audits carried out by the Audit Authority
or other auditors acting on behalffafdhiduthority.

El shl provide the Regional Assemhbiiesany information that it requests arising from
findings by the Audit Authority and will facilitate the preparation of a esuuagentgnt r
the Regional Assemblies

El skll inform the Regal Assembliedf any corrective measures taken on foot of
shortcomings reported by the Audit Authorities, the timetable for their implementation and shall
provide confirmation of the completion of the implementation of the correttive measures.

These muirements shall equally apply in respect of any audits carried out by or on behalf of
the European Commission or European Court df.Auditors

El shall coperate with the Audit Authority in relation to the closure declaration under Article
61.1(e) of th@eneral Regulation.

3.118. N+2 Rule

Article 93 of Counci |l Regul ati on (EC) 10
automatically decommit any part of a budget commitment in an operational programme which
has not been used for payment of theapoing or interim payments or for which an
application for payment has not been sent in conformity with article 86 by 31 December of the
second year foll owi ng (tThiseis cpnensomly kmovn als thel g et
N+2 Rule.

The Regional Assbliesvill have overall responsibility for identifying poterd@ndasler

in their Operational Prograrand notifying the Certifying Authority in sufficient time to
enable appropriate action to be taken in order to prevent the loss of finedMg2under
Rule.

El will be responsible for identifyingspedéds in the themesthigmes from which they
are drawing funding and immediatéjyng the Regional Assemblies

El will be requirecptovide to the Regional Asserdntiesitial irghtive forecast of eligible

public expenditure for the -2@0period, broken down by year, and thereafter a more
accurate annual forecastby3d nuary each year based on the
vote.

El shall ensure that sufficient egpehditure is made available to meet itirkedaog
obligations and shdlhim the Regional Assembfi@sy concerns that it may have, in this
regard.

“L verification audits carried out in accordance with Artié®1(b) of the General Regulation
“21n accordance with Article 71(2) of the General Regulation
“3 As specified under Articles 72 and 73 of the General Regulation



3.119 State Aids

El shall ensure that all operaticfisacced under the Operationgrdnmeare in
conformity with the Community policies in the field of competition and with procedural and
material State Aids rules and c#iapgéicable at the time the aid is approved.

El skl inform the Regional Assendiliasw State Aid Rules to be applied to the
theme/sutheme and, subsequently, of any changes to the state aid status of-operations co
financed under the Operational Progtamme

3.120 Public Procurement

El shall ensure compliance by PBBs with national and EU gudisdtteesmh public
procurement in respect of all Elthaoced operations under their remit. These include the
guidelines issued by the National Public Procurement Policy Unit within the Department of
Finance in July 2004.

In accordance with EBally provisions and Directives, public procurement must be carried

out in an open, objective and transparent manner. The EU Directives impose legal obligations
on public bodies in regard to advertising and the use of objective tendering procedures for
cortracts above certain value thresholds. El shall confirm compliance with this requirement as
part of the verification checks conducted in compliance with this agreement.

3.121 Evaluations

The objective of evaluations of Hldanced programmes igntprove the quality,
effectiveness and consistency of the assistance from the funds and the strategy and
implementation of the Operational Progfamiesluations may be of a strategic or
operational nature. The reports of evaluations shall be published

El and PBBs shall facilitate angerate fully in the conducting of evaluations by or on behalf
of the Regional Assembligsch coperation shall include the organisation and provision of
requested data and participation in interviews.

El shall ansider and where it is consideredpdapf® by the Regional Assemblies
implement any recommendations that may arise from evaluations.

3.122 Closure Arrangements

El shall coperateully with the Managing Authp@estifying Authority and Auwditority
in relation to closure arrangements.

El shall undertake and facilitate the undertakiotpsidinerehecks on expendituifeede
by the Managing AuthoriGestifying Authority and Audit Authority.

“4 As required under Avrticle 54(4) of the General Regulation
“5 As specified in Article 47 of th&eneral Regulation
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3.122.1 Agreements with Public Bexafy Bodies

Intermediate Body shall be required to either enter into Administrative Agreements with Public
Beneficiary Bodies or ensure that al | of
respect of the administration and financial marsfigébhattuctural funds are included in

the terms of grant agreements entered into between the Intermediate Body and each Public
Beneficiary Body. In sunxtances, the Managing Authastiads be a party to such
agreements.
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Appendix 6 EU Structual Funds Financial Management & Control Systems Flowchart
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3.2  Department of Education & Sciencéird LevedResearch

Operational Programmeg BMW Region OP 20@D13

S&E Region OP 2013
Priority Innovation, ICT and the Knowledge Economy
Intervention/Theme Applied Research Enhancement (ARE), Incul

Facilities and related Collaboration Initiatives
SubThemes 1 Building Research Capacity

U Programme of Research ihL®vel Institutiong

IntermediarBody Department of Education & Science

3.2.1 Intermediate Body Designation

Formal designation of the Department of Ed
Bodyo is contained in administrative agree:

Department of Education and Science
The mission of the Department of Education and Science is to prgualkgyor high
education, which will enable individuals to achieve their full potential and to participate fully as

members of society, and cantebut o | rel andés social, cul tur
pursuit of this mission, the Department has the following high level goals:
T To deliver an education that is relevan-

economic needs

1 To support,ibugh education, a socially inclusive society with equal opportunity for all
T To contribute to Irelandbs economic pro:
competitiveness

1 Too improve the standard and quality of education and promote best practice in
classooms, schools, colleges and other centres for education
1 To support the delivery of education by quality planning, policy formulation and
customer service.
1
In support ofthese High vel goal s, the Department 6s manc
analyss, planning and evaluation, quality assurance, resourcing and regulation, as well as
providing a wide range of support services for the education sector.

National Development/Structural Funds Unit (NDP/SFU)

The NDP/SFU is a dedicated section wiiitisthiiéhe main purpose of the NDP/SFU unit is

to report on financial and physical progress on measures funded under the NDP and aided by
the European Union. This involves the compilation and dissemination of physical and financial
progress reports.

(Thee notes should be read in conjunction with Circular 12/2008: Financial management and

control procedures for the EU Structural Funds Prograra61s @afst the National
Strategic Reference Framework)

Nominated Contact PersonTherese Callery
NDP/SFWUnit
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NDP/Structural Funds Unit
Department of Education & Science
Training College Building
Marlborough Street

Dublin 1

Telephone 00 353 1 889 6581
Fax 00 353 1 889 2378

3.2.2 Specification of functions and tasks of Intermediate Body

The DESmeadsi aitlentBeordy 0 s hal l be responsi bl e f
declarations in the format required by the Certifying Authority to the Managing Authority to
facilitate the drawdown of EU structural funds. The DES will be responsibletfall ensuring tha
payment claims for Structural Fund expenditure, submitted by Public Beneficiary Bodies are
supported by original receipted invoices or, where this cannot be done, by accounting
documents of equivalent probative value and audit documentdeandullittead

exists. The DES will also be responsible for ensuring in részexctenf co

projects/operations that only eligible expenditure actually incurred is submitted to the Managing
Authority. The DES will be responsible for the recmatexhvaréxpenditure incurred and

declared by Public Beneficiaries Bodies.

The responsibilities of Intermediate Bodies shall primarily include:

a) submitting eligible expenditure declarations in the format required by the Certifying
Authority to the Mgmg Authority on the EU Structural Fund8 ZD®&ystem to
facilitate the drawdown of EU funding, as detailed in section 9.1 of the Administrative
Agreement;

b) ensuring that all expenditure declarations submitted by Public Beneficiary bodies are
suppded by original receipted invoices, or where this cannot be done, by documents
of equivalent probative value, and audit documents, as detailed in section 9.1 of the
Administrative Agreement;

c) ensuring that a clear audit trail exists in accordance levith5 Agficthe
Implementation Regulation, as detailed in sections 8.1 and 8.2 of the Administrative
Agreement;

d) ensuring, in respect of aHlfinemced projects/operations, that only eligible
expenditure, actually incurred, in accordance with the amagtER D&tieligibility
rules, is submitted to the Managing Authority, as detailed in section 9.1 of the
Administrative Agreement;

e) the recorded verification of expenditure incurred and declared by public beneficiary
bodies, in accordance with Articlgsabh8(23(3) of the Implementation Regulation
and as detailed in section 9.2 of the Administrative Agreement;

f) the preparation and updating of a procedures manual and the provision of a systems
description to the Managing Authority in respect of thgatasksipn structures,
procedures and controls in place for the implementation -friaitédco
projects/operations, as detailed in sections 7.1 and 7.2 of the Administrative
Agreement ;

g) the introduction, maintenance and operation of satisfactonycedoies for-co
financed activity for the projects/operations for which the Intermediate Body, or the
public beneficiary bodies operating under their aegis, are responsible, including the
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